Al-Khafji Civil. Const.
Industrial Service Co.

C.R. : 2057002912
Certificate Of Employment

This is to certify that Mr,Mohamed Fathy Ahmed Sherif bearer of
passport number A10472177 was employed by the company in the
position of cheif Accountant, During the period of his employment
extended from ,to He displayed a high standard of performance, and
was known to be an employee with excellent attitude to his work,
initiative, and sincere. He and we wish him all the best in his future
endeavors. I am sure that he will bring along with him the same level
of professionalism, and will be an asset to any organization intending
to employ him. * tasks and responsibilities carried out by: -

Establishment No. 2255348365
During the period : May 2008 to October 2017

The basic monthly salary is SAR 9250

- implementation of financial and accounting procedures approved by senior
management. * control over incoming and outgoing documents to the
accounting department, and it is correct and contain the necessary
signatures. * to keep accounting books and documents necessary for the
application of the approved accounting system, and make sure the
registration is a legal and saved afier the completion of the legal limits
Oversee the preparation and adoption of the constraint bonds before
recorded in the accounting records

e Prepare monthly reconciliations and supervise the registration of securities
registration books and migrated. * participate in the league's annual
inventory and process materials and fixed assets and match them with their
own accountse Supervise the preparation of statements of special settlement
banks every month and show the differences (if any) and inform the Chief
Financial Officer for review them and prepare the necessary adjusting
entries

. » Supervise the preparation of trial balances periodic financial reports and
studied and analyzed, and then filed financial manager for approval and
presentation to senior management. * To supervise the registration processes
in accounts payable accounts and issuing payment orders on time. * Oversee
the preparation of salaries and wages for staff schedules and confirm the
preparation of these tablese Prepare settlement restrictions at the end of the
financial period based on the instructions chief financial officer.

* Prepare detailed review of the balance eneral accounts at
the end of each month and confirmbalances in all of them axd the
preparation of financial repofts at the end of each time period. » Preparation
of final accounts at the end of the fiscal year.  Official datg/preparation
time for submission to the official ci
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