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KINGDOM OF SAUDI ARABIA
INSTITUTE OF PUBLIC ADMINSTRATION
EASTERN PROVINCE BRANCH

TRANSCRIPT

THE INSTITUTE OF PUBLIC ADMINSTRATION - EASTERN PROVINCE BRANCH
CERTIFIES THAT MR. HABEEB H. ALABYAD HAS ATTENDED THE SALES PROGRAM
SESSION (5 ). HE HAS SUCCESSFULLY PASSED THE COURSE , ATTAINED A
GENERAL GRADE OF (GOOD ). THE ACCUMULATIVE GRADE WAS (2.41 OUT
OF 5.00) .

ACCORDINGLLY HE HAS FULFILLED THE REQUIREMENTS OF THE PROGRAM .

THE DETAILS OF THE RESULT WAS AS FOLLOWS :

1 - INTENSIVE ENGLISH LANGUAGE (24 HOURS A WEEK ) FROM 14/9/1996 TO
9/4/1997 WITH GENERAL GRADE (GOOD) .

2 - SPECIALITY COURSES AND HIS GRADE IN EACH :

FIRST TERM FROM 6/9/1997 TO 31/12/1997

SUBJECT OF FIRST TERM CREDIT MARKS
HOURS
INTRODUCTION TO BUSINESS 3 68
PERSONAL COMMUNICATION SKILLS 3 75
SALES MATHEMATICS 3 60
PERSONAL COMPUTER APPLICATIONS 3 71
PRINCIPLES OF MARKETING 4 81
TERM GRADE 16 GOOD

SECOND TERM FROM 7/2/1998 TO 17/6/1998

SUBJECT OF SECOND TERM CREDIT MARKS
HOURS
SALES BASICS AND SKILLS 4 74
COMPUTER APPLICATIONS IN SALES 2 81
DISTRIBUTION 3 87
CONSUMER BEHAVIOR 2 73
SALES PROMOTION 3 71
SALES MANAGEMENT 3 74
TERM GRADE 17 GOOD
PRACTICAL TRAINING FROM 4/7/1998 TO 9/9/1998
SUBJECT CREDIT GRADE
HOURS
PRACTICAL TRAINING 6 SUCCEEDED

TRAINING THROUGHOUT STUDY COURSE WAS IN ENGLISH .

IP.A. EASTERN PROVINCE BRANCH TRAINEES OFFICIAL 90 - 100 EXCELLENT
GENERAL DIRECTOR AFFAIR

vl

<&

80 - 89 VERY GOOD

8,70 - 79 GOOD

60 - 69 PASS

&
&

AHMED A. ALMANSOUR SAMIR A. ALMUGRENs/ASTRUSS

1C ADNIN
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Recommended positions

Health insurance executive
Payroll processing

Daily shipments coordinator
Sales coordinator

Aramco Vendor registration .

All Government duties .
Administrative assistant .
Translation (Arabic <> English).
Cashier & accounts auditor .
Purchases Representative.
Documents controller .
Assistant sales manager.
Customer service coordinator.
Ships clearance representative.
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