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Career Objectives

To start my career by joining a well settled and highly professional organization.
This will offer both challenges and opportunities to increase knowledge and
responsibilities in the position and grab good career advancement through large
efforts and innovative work techniques.

To increase knowledge, expertise and experiences in the positions; Public Relation
Officer, Private Secretary, Arabic English Translator and Teacher.

Personal Summary

Extremely bright academic records with absolute performance consistency
MA holder in Islamic Studies ( Darul Huda Islamic University, Kerala, India)
MA Arabic Literature(Calicut University, Kerala, India)

Smart-working, adaptable, self motivated and self starting team player
Experienced in project coordinating and academic instructions

Multilingual Asset (Arabic, English, Hindi, Malayalam and Urdu)

Possess Bachelor Degree in Islamic studies (Darula Huda Islamic University, Kerala,
India)

Possess Bachelor degree in Sociology (Calicut University, Kerala, India)
Academic credentials with good computer knowledge

Well —communication skill and impressive personality

Very strong in handling the MS office and web search

Academic Education:

Post graduation in Islamic and Contemporary Studies - Hadith and related sciences
from Darul Huda Islamic University, Kerala, India. (2011)

Bachelor of Arts in Sociology from Calicut University, Kerala, India (2011)
Diploma in Functional Arabic from National Council for Promotion of Urdu
Language (2011)

MA Arabic from calicut University

Net UGC in Arabic

| Positions Held

Assis secretory in renowned company in Doha
Accountant assistant in renowned company in Doha




e Teacher and administrator in Malik Deenar Islamic Academy, Kasaragod, Kerala,
India(affiliated to Darul Huda Islamic University, Kerala, India)

e Experienced in conducting exams in various programs

e Working experience in many social and religious organization

Language Skills

e ENGLISH Read, Write, Speak and Translate Excellent
e ARABIC Read, Write, Speak and Translate Excellent
e URUDU Read, Write, Speak and Translate Excellent
e MALAYALAM  Read, Write, Speak and Translate Excellent
e HINDI Speak and Translate Excellent

| TRANSLATION SKILLS: |

Proficiency in translation works in between following languages:

English to Arabic Arabic to English Urdu to Arabic
Arabic to Urdu Urdu to English English to Urdu
Computer Skill

e Typing skill in English, Arabic, Urdu and Malayalam
e Excellent in Ms Office, Page Maker, and Internet browsing
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