NIZAR ALl AL-
HUSSAIN

Qatif — P.O BOX 13069
Phone: 0564647968 1
E-mail: nizaralhussain@gmail.com

Career Objective

To find a good position in a prestigious and innovative
company where | can apply my skills and experience to
increase the efficiency in my domain and try to leverage the
profits with a sheer dedication towards my work and
extend healthy and productive relationship with my team
mates.

Personal Information
A Saudi citizen from Tarout Island in the Eastern Province,
was born on 16/11/1981 and Married

Professional Experiences

Rashed Abdul Rahman AL-Rashed & Sons Co. For
Steel Products Manufacturing Dammam

April 2005 — Present
Responsibilities:

Receivable Accountant: This is the current position where
main task.

e Issuing sales invoices, Sales Update and checking
invoice and approval.

e  Recording Journal Voucher for original receipt

(OR).

Posting payments of customers to their account.

Verifying Sales Return Voucher and posted.

Making Credit and Debit Note for Customers.

Making L/C for Customers and send Commercial

invoice, preparing Draft and Cover letter to bank.

e Issue Commission for Sales People and record
related accounting entries.

e  Calculation of Monthly Provision.

e  Prepare All reports for sales and Account
Receivable.

e  Responsible for issuing statement of accounts to all
customers

e Recording & handling of financial data & reports for
the company's automated (Oracle Based) financial

systems (JDE)
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Inventory Accountant
e  Monitoring and controlling the warehouse/stores
movement.
e  Monitoring and verifying the purchases and
accounting transaction recording appropriate.
e  Verifying the incomings and outgoing stocks of the
company.

e  Preparing monthly inventory reconciliation reports.

Payable Accountant

e Check Payables documents and preparing check for
payment

e Make Journal Voucher and posting accounting
System both for suppliers and employees expenses.

e Closing Journal Voucher every end of the month.

e Maintaining accounts for suppliers’ bills service
providers and sub-contractors and arrange for their
payments after performing necessary internal
verification procedures.

e Manage store purchases and consumption reports
and update the general ledger afterwards.

e Prepare cash demand & consumption statement for
head office.

e Account for work-in-progress and payment for the
leases.

e Verifying of Cash to workers for Salaries & Wages
and Employees overtime payments.

e Bank reconciliations, maintaining debtors and
creditors’ aging and their reconciliation:s.

Payroll system
Verifying Vacation payment details
Verifying End of Service Benefit report.
Verifying employees Exit-Re-entry, lgama
document checking
Final payroll report checking
Employees Salary Advance/Loan report
preparation.

Abha Municipality Abha
March 2004 — June 2004

Accountant in the Personnel Affairs and the General
Relationship as a trainee.

Professional Education

2000-2004 King Khalid University
B.S. degree in the Accounting Science
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Skills & Abilities

Software’s and Applications

e  MS-Word, MS-Excel, MS-Power Point, MS Project
management,

e SPSS

e (Statistical Package for Social Sciences)

General skills:
e Windows 95/98/2000, Windows XP, Windows
Vista, Windows 7, windows 8.

Professional Skills:

e  Excellent organizational, interpersonal, report writing
skills.

Communication:
e Abilities to communicate effectively with colleagues,
Team player confidant.

Language:
e Arabic, English

Interests: Familiar with computer applications and | like
soccer.
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Windows 95/98/2000 « Windows XP « Windows
Vista « Windows 7 « Windows 8.
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