

FAZAL AMIN KHAN   

To be a part of a growing and learning organization and ensuring professional growth simultaneously. 
Professional Experience
Pall Saudi International Ltd. Co. (LLC)  -  KSA      Oct 2019 till date
Warehouse & Logistic Coordinator 
Responsibilities:

· Managing warehouse inventory and maintaining database.
· Sort and Stock Warehouse Shelves 
· Preparation of Inventory for Shipping

· Scheduling Inventory deliveries.

· providing regular inventory reports to management

· entering all information into the system for deliveries and shipments

· maintain all records/logs relative to shipping and receiving

· Following all safety standards and operating procedures.
· Planning & mobilization of skids/equipment’s to sites.

· PO issuance requests for vendors
Professional Experience
Integrated Employment Services, Dubai - UAE April 2018 to Nov 2018
Senior Business Development Executive - Personal Finance

Responsibilities:

· Analyze applicants' financial status and credit evaluation to determine finance feasibility.

· Perform daily maintenance of the finance applicant database.

· Adhere to all compliance guidelines.

· Carefully analyze documents and inform clients of missing or supporting documents.

· Responsible for customer awareness on policies promotions and profits.

· Securing and maintaining the policies assigned by the management.

Professional Experience
Emirates Islamic, Dubai - UAE Aug 2014 to July 2016
Senior Relationship Officer - SME Business Finance

Top Accomplishment:

Bagged Summer Booster championship Award – Trip to Athens (Greece) for the months of June/July 2015.
Responsibilities:

· Acquire new high & mid income segment customers in SMEs by approaching companies, establishments, social/ other groups, to introduce finance and business plans

· Develop rapport with existing clients & prospects for effectively closing identified business deals

· Generate awareness on finance management by highlighting importance of savings/investments across the target customer base

· Enhance customer satisfaction by effectively resolving issues and rendering superior service quality. Collate customer feedback on services rendered

· Maintain updated knowledge on finance products offered by the competitors to effectively resolve customer queries

· Ensure compliance to organizational standards related to quality of transactions & statutory / legal procedures

· Evaluate documents and assist the manager in preparing various funnel reports as well as processing declined files
ERZ Telekom SA       (From Mar 2013 to May 2014)
Associate, Marketing Executive
Managing Client Portfolios: Product Development & Risk Management from Company Perspective: 

· Maintaining excellent Relationship management with the existing customers and providing end to end services to them.

· Developing new sales strategies, research and market analysis.

· Promotional activities.

· Organizing team, events and product exhibition.

PROFESSIONAL QUALIFICATION
MBA, AL KHAIR UNIVERSITY AJK PAKISTAN (July 1997 - 1999)

CERTIFICATION
· Six months’ certification course in Certificate Program in Finance & Accounting (CPFA) from Witwatersrand Business School, Johannesburg South Africa.
· AML UAE 2015 course by Emirates Islamic Bank.
· Sharia banking course by Emirates Islamic Bank.
· Training program on Export Marketing and Management organized by SMEDA Pakistan.
EDUCATION QUALIFICATION

MBA, AL KHAIR UNIVERSITY AJK PAKISTAN (July 1997 - 1999)


B.A (English) from University of Peshawar (1994 – 1996)

F. Sc. from Swat Board


S.S.C from Swat Board

SUMMER INTERNSHIPS:

Course

Company 


Topic


 Duration

Year

MBA

Muslim Commercial Bank

Overall Banking Operation
2 months

1998

CPFA 

Makro, South Africa

Ratios Analysis

3 weeks
  

2007
Extra-curricular Activities
· Certification Program in Finance & Accounts.
· Participated in Social Work organized by University of Peshawar.
Personal Details
Gender: 

Male
                             
Marital Status:             
Married
D.O.B: 

15-04-1976                       
Language Proficiency:  
English, Urdu, Pashto
Nationality: 
Pakistani

Driving License: 

Saudi Arabia
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