ABOUT ME

Detail-oriented and
professional with 8.5+ years
of experience and proven
knowledge of HR
management and
Administration.

CONTACT

. M.alhamalil@gmail.com

[] 0534349440

@ www.linkedin.com/in/mu
stafa-al-hamali-15938068

Saudi Arabia, Qatif

©

EDUCATION

> PORTLAND STATE
UNIVERSITY
B.S Human Resources
Management &
Management and
leadership

Graduation: 2014

MUSTAFA ALHAMALI

HUMAN RESOURCES /7 BUSINESS ADMINISTRATOR

OBJECTIVE

Looking to apply my unique strengths to a business in order to
gain further work experience in a variety of fields. Aiming to
leverage my skills to successfully fill the role at your company.

EXPERIENCE

Crew Officer
ZAMIL OFFSHORE SERVICES COMPANY

. Follow up the movement of ships

Establishing an annual financial plan for the Saudi Seafarers program
Coordinate entry & Exit of the marine crew

Assist in submitting monthly and annual reports to management.
Submit a five-year operation plan report directly to Aramco for IKTVA
° Ensure monthly payroll is ready.

NOV 2018 - MAR 2019

HR Coordinator
ZAMIL OFFSHORE SERVICES COMPANY AUG2014 - NOV 2018

Process, verify, and maintain personnel related documentation, including staffing,
recruitment, training, grievances, performance evaluations, classifications, and
employee leaves of absence.

. Explain company personnel policies, benefits, and procedures to employees or
job applicants.

° Process and review employment applications to evaluate qualifications or
eligibility of applicants.

. Interview job applicants to obtain and verify information used to screen and

evaluate them.

Office Support Specialist
PORTLAND STATE UNIVERSITY JULY 2010 — JUNE 2014

Providing general office and event scheduling support for the Conferences &
Events staff.

° Serving as a key representative of the department, professionally and efficiently
address the needs of visitors and incoming information requests by phone, email
and in person.

. Scheduling events for student groups, PSU departments, and University guests,
also assist all office staff with tasks and projects.

SKILLS

B | Vvicrosoft Office
I | cam Building
B | Oracle system
I | —nglish — Writing & Reading
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®On recommendation of the University Haculty, and by the authority of the
State of Oregon, Portland State University hereby confers upon

Mustata A Al hamali

the degree of

Bachelor of Science

Business Administration: Human Resources Management
Business Administration: Management & Leadership

With all the rights and privileges appertaining thereto. Given on this
Hifteenth day of June, Too Thowsand and Hourteen.

Poorr

Interim\Tharncellor -
/ k\ ” \4\&»&
President of the Board Fresident of the ¥niuersity
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PSL ID 963786638

Record of; Hustafa Abdullah Al Hamall

Issued To:

Date of Birth:

13=-FEB

Abdullah Salman Al Hamali

3599 Al Maa'refa St An nassira

16212799-17785819
81 Qatif,

Coursa Lewval: Undergraduate
high dcheol: FORELIGN HIGH SCHOOL 15-JUR-2007
Only hdmit: Fall 2007 Quarcep

Surrent HHJGE [&)x
Major @ Bus Adm: sgmt & Leadarahip
Hajor @ Business Adm: Human RAen Mgmo

bDeogres Awarded @ Bachelor of Science 15-auN=-2014

32641-7405

Collage : The Sohiol of Bunineas
Major : Bupiness Adm: [uman Rea MHgmt
Hajor : Bus Adm: Bgut £ Leadwrship

BRI %O, COURSE T1TLE CRED GRO BT A
INETITHTION CREDTT:
Fall ZUd7 Qunartar
(2] 161 INTRO COMPUTER 50 1 .onrF n.o0 B
NTH 111 INTRED COLL MATH T 4.00 C 8,00
OHET L11A COLUMBIA DASIN &.00 c+ I1.66

Engai BL00 GPA=-Hrm: 9.00 QP 180 85 GPA: 2.18
Wincer 2008 (Quarter
MITH 112 INTRD COLL HATH LI 4,00 B- 10,60
1 2] 100 INTRO TO COMMUNICATH 4.00 B= 10. 68
URST 112A COLUMBEA BASIN 5, 00 B 16,68

Ehcn: 13,00 GPA-Hro: 33,00 « OPesy 38.01 GPA:, 2.62
dpring 2008 Quarter
MTH 251 CALCULHS T 4.00 8 12.00
PE 185 PH EU: WEIGHT TRANINTHG 1,008 0.00
ODHET 113A COLUMATA BASTH 500 & 20200

Ehes; 10,00 GPA-Hra: 9,00  OPLsi A2.00 GPA: 3,58

wesssssssnsseneeaver DONTINUED ON HEXT COLUMN ¢*sddsssmesrmannins

SUBY NO,

Date Isauwd: 2Z4-APR=-Z01RE
Pagmt 1
COURSE TITLE CRED GRD (]

Summper J008 Quaster

MTH 252 CALCOULUS IL 400 N
URST 266A SEXUALITIES 4,00 A-
URET 2&6R MENTORED THOUIRY LT
Ehies: B.00 GPA-Hcs: BLO0  OPcs: 30,68 GPRe
Fall Z008 Quarcer
MTH 253 CALCULUS 111 4.00 D+
PH (211 GEN PHYSICE W/CALCULUE 4,00 D+
B 2 LAR-PH 2017 211 om:221 L.0o. B
UpsT 2281 PAMILY STUDTS 4,00 8-
Bl 5.00 GPR=Hrn: 5,00 giteas LA 60 GRA:
Hinter 2009 Quacter
ECE 203 ELEC EMGR LAB 1 L.000¢=
ECE. 221 ELECTRIC CIRCUITS 4,00 6
MTH 253 CALCULUS T11 4,00 C-
B M2 GEN PHYSICS W/CALCULDS 400 T+
P 215 LAB FOR PH 20272120223 1.00 B+
Ehrar 14,00 GPA=-Hrs: 14,00 QOPea: 27.60 GPA:

dpring 2009 Quarter

HTH 254

MTIL 261

P 213

PH 21§
Ehics:

Jummas 2009 Quarter

MTH 256
L o ]
UNST 254W

LR T EEY CQNTIWEﬂU‘N PAGE 2

CATCULUG IV q.00 A=
INTED 70 LIKEAK ALGERRA 4,00 C+
GEN PHYSTCS W/ CALCULES 4.00 WP
LAD . FORFH 20372137223 1.00 Hp
B. 00 GEA=Hent B.00 Pt 24,00 GPA:
APPLIED DIFF EQUAT I 400 B

GEN FHYSICH W/CALC A,00 £+
PORULAR 'CULTURE 4,00 B

This ofoial transcripl doas nol reguira & mised ganl,

Cynthia H, Baccar
Registrar
Forlland State Univarsity
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Portland State

UNIVERSITY

S9N Ak sIDRT PEU 1D 963TBEGIR pate of Bicthr 14-FEB Date Isaund: 24-APR-2018
Record af: Mustafa Abdullah Al Hamali Page:r 2
gUBJ NO. COURSE TIVLE CRED! GRD PTS B BUBJ NO. COURSE TITLE CRED GRD PTE
Insticution Informaticon continuad: institution Information continued:
Ehrs: L1Z.00 GPA-HEs: 12.00 QPts: 33.32 GPA: 297
Winver 2011 Cuarter
Fall 2009 Quartsr BA. 205 BUS COMM USING TECH 4,008 12.00
3 16l INTEC: COMPUTER ECIEHKCE T 4.00 B 12,00 T BA 211 FUNDAMEMTALS. OF FINAHNCTIAL ACTG 4.00 C 2,00
EAS 101 EHGR PROBLEM SOLVING 4.00 D= g.00 & Ehrs: 06.00 GPA-Hrm: 6.00 OPte: 20,00 GPA: 2.50
ECE. 171 DIGITAL CLRCULITS 4.00 D= g.00 e
Ehrsr 400 GPA=Hen: 4,00  QPtn: 12.00 GPh: i.00 Spring 2011 Quarter
Ba 211 LECLIEUN MARING W/ACTG INFO 4,00 @& 12.00
Winter 2040 Quarter EC . a0 PRIN.OF ECON (HICRD) 1,000 C# 5,32
EAS 101 ENGH PAOBLEM EOLVING 4.00 © B.00 1 Ehrs: 8,00 GPA=lrca: 8.00 QPrs: 21,32 GPA: 2.6
17l DIGITAL CIRCULITSE #i00 C [ ]
J03 ELEL ENGE I.RE II 1.00 0 1.088 Fall 2011 Quarter
222 ELECTRIC CIRCUTT AMALYS LI 300 b 3.00 B 202 PRIN OF ECOH (MACHD) 4,00 ¢ §.00
71 DIGITAL: 5Y3TEMS 4,00 D= i.a8 BTAT 241 INTRD PROS: & STAT I 4,00 B= 10. &8
Ehrei 18.00 GPA-Hes: 18,00 QOPkas 22. 68 GPA: 1.481 Ehrm: 5.00 GPA-#Hro: B2.00  QPtat 18,68 GPA: 2.33
Spring 2010 Quarter Wintar 2012 Quartes
| 1140 PRIVATE £ BURALTC INVEST AN 4 -00C- 6.68 S0C 33490 MARRIAGE & INTIMACY 4.00 Do 13.32
P 213 GEN BNYSICS W/CALLCULUS 400 8- L0. 68 STAT 244 INTRD FROB & STAT LI 4,00 ¢ .00
PR 214 LAR FOR PH 203/2132223 1.00 1 3.00 Ehrs: B.00 GPA-Hes: B.00  OPkst 1.3 GPA: 2,88
W o INTRO TO SOCTAL WORK 4.00 A LE.00
Ehes: 13.00'GPA-Hra: 13.00 QOFPta: 36.36 GPA:.  2.719 Spring 2012 Quarter
Mirs 3020 SURVEY OF MUSIC LIT 11 4,00 A 14,68
Summer 2010 Quarcer PA ALTD ETHICAL LEADERSHIP 400 A= 14,68
PEY 3110 HUMAN DEVELOPHENT A.00 A 18,00 Ehrs: B.00 GPA-Hrs: B.00  QPts: 28,98 GPA: 1,87

Ehro: 4,00 GEA-Hrs: 4.00 Qfte: 16.00 GFA 4.00
Fall 2012 guarbe:

Fall 2010 Qunrkoe bR 311 MARRETING MAMAGEMENT A,00 D 13,32

BA 101 INTRO DUSIHESS & WORLD AFFALIRI 4.00 @ lz.0u BA £ COMPETIHG W/1NFD TECHROLOGY 1.00 C# 832

DO 220 FOALIC SPERKIRG 4.00 K 16.00 Ehrm: B.00 GPA-Hem: 8,00 Ofta: 22.64 GFA: .83
Bhra: .00 GPA-lirs: 800 OPtsi  28.00 GPA  3.50 sessansissade s ennane CONTINUED OM BAGE 1 *+oee

aRsksdransissnsnndsd DONTIHUED OM. NE” ‘:QLM L R R R R A AR R )

This aificinl irinsenpl dons nol equine & resed seal

. Fiia)

Cynthia H. Baccar
Registrar
Parlland Stata Univarsity
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Record of; Muscafa Abdullah AL Hamali

S5UBd © NO. COURSE TITLE ‘CRED GRD

Insticuclion Informatlicn SonEinued: =

Winter 2013 Quarter

BA 302 CHGANIZATIONAL BEHAVIOR 4.00 B

BA 139 OPFERATTOMS. § QUALITY MGMT 4.00 B
Ehra:. B8.00 GPA-Hrs: '0.00 OPFts; 24.00 GPA:

Spring 2013 Quacthr

MGMT 351 HUNAN RESOURCE- MGMT 4.00 B+

HGHT 410 TOP: HR THFO & TECH 4.00 B+

MGMT 448 TEAM FROCEOSSES 4.00 A=
Ehca: 123 00 GPA=Hrea: 1200 Qbta: 41.32 CrA-

Summer 2013 Quartaz

a2 S04 ESRCH & AHALYEIE RUS PAOHLEMS d.00 G
BA.  3BS BIUETHMERS ENVIROMMENT 4.00 C
HOMT 461 REWARD SYS/PERF MUMT ;.00 K
MOMET 471 ATAFF L EMPLOYEE &EL £.00 A
Ehra: 16,00 GPA=Hcs: IE.00 OFca: 48,38 GPA:
Fall 2013 QuakteE
MGMT 44% ORG [ESIGH & CHANGE 4.00 8
MGMT 461 CONTEMPORRRY LEACEREHIP TSSUES 4,00 Ds
MGHT 483 HiMAK NESOURCE STRATEGY 400 B
HMETG 3T6 IHNTERNATICHAL BUSINESS 4,00 -
Ehra: 1600 GRA=Hra: 16,00 QPcs: 44,00 GBA:

Winter 2014 QuArLer

BA na BUSINESS, FINANCE .00 L=

PE 183 ¥H EU: ABS-LOWE BOLY Lo wE

FE 185 PH ER: WATER POLO 1. 00 F
Ehra: 5.00 GPA-Hrs: 4.00 DPLa:z .68 GPMh1

L I e L ]

EONTIMHED O HEXT COLUMN &obsssses

PEU ID 963THAAIR

FTS R

12.90
12.00
.00

13,32
13.32
14. 68

i
1.44

- 9%
H.400
16,00
1G.00
3. 08

13,00
13:22
12.00
i 6a
2. 758

0. bl

Date of Birth:

UNIVERSITY

14-FED Date Taonuod:
Page:
SUBS  HO, COURSE TITLE CRED GRD
".I'I'i;at'l.ltiﬂl‘l Information cohtinuad:
Spring 2014 Quartar
BR. 455 BUSINESS STRATEGY B.00 A=
Ehea: 6.00 CPA=Hrm: &.00 QPtor 2202 GPA:

Lazt Etanding: Good Scanding
TRANSBCHRIFT TUTALR
Earned Hea GEA Hes
TOTAL INSTITUTICN 235,00 233.00
srsssmsssnsssssensnny END OF THANSCRIBT

ErEAsddARRARRRAE R R R
FPoincs GEA

&4, 72 4.8
T LI I IIIT

Cynthia 1. Bacear
Registrar
Poriland State University
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Portland State

UNIVERSITY

Under the Provisions of Public Law 93-380, the information
pravided in this document is not to be released ro others withour
the written consent of the student,

ACCREDITATION

Porthind State University is sceredited by the Northwese
Association of Schools and Colleges, [n addition, numerous
schools, colleges, and departments within the university are
accredited by special agpencies and agsoctations,

FORMER NAMES

Established in 1946 a= Vanpon Extension Center, the name
changed in 1952 to Portlind Extension Cenrer, and in 1935
Portland State College. On Febrary 14, 1969, the institution was
mamed Portland State University. Portland State University is one
of the institutions comprising the (regon University System
{OUS), arganized in 1932,

CREINTS

Partland State University aperates on the quarter system. Fall,
Winter, and Spring terms are each approximarely 11 weeks in
length. Summer teem courses vary in length from 4 0o 14 weeks.

REQUIREMENTS FOR GRADUATION

A bacealaureate degree requires 2 mintmum of 180 quarter hours
and ¢ 2,00 GPA. Forty-five eredir hours is the normal minimum

tor each advanced degree, All sdvanced degree requiremenis are

listeel i the Portland State University Bulletin, Graduate degrees
require a minimuem 300 GPA,

GRADE POINT AVERAGE (GPA)

Mo GPA s culeulated for stadenes last enralled prior to Fall 1980,

The cumulative GPA §s determined by dividing die wotal qualicy
points by the total eredit howrs for all eems, Only PSED wark is
used 1o ealeulare the GPA, Transter credits wre for information
purposes only, and are not included in the GPA ealeulation,

COURSE NUMBERING SYSTEM
-89 Basic courses, no degree eredic
100-299 Lawer Civision
300-499 Uppet Division
T Giraduare
00 Pp;b-l:’al::llmmu, prof. dev., nan-degree credit
A0 In-service, prok. dev,, limited graduate degree credit
199/299/399  Speciil Soulies
Courses ﬂutmuy b taken repeatedly, with varying eredit:

| ﬂﬁf 400/ 500/ 600 leve:
Research. =01 Special Projects s
Independent Study 02 Seminar A7
Thesis 213 Wﬁrlﬁ‘lmp U8
Coop Ed/Intem A4 Practicum A0
Reading & Canfersnce 05 ScectedTapies 10
Ar the BOD fered 808 and 810

Office of the Registrar

Post Office Box 751 = Portland, OR 97207-0751
(503) 725-3511 = www, pdx.edu

Nowe ' Wesuffix or “WIC" In course dide denowes a Writing Tntensive Conrse

OTHER CODES
(Used prioe o Summer 191 on grade labels; appear left of credit hoor)
AL Audired Course
RarRPT qumllrd Cunmee
G, L, or GHRD Cxraduate coedie for 4N courses; not used
afrer Summer 199()
H or HOM Honors Course
E Credit by Examination
Cither codes are for intemnal use only.
TERM CODES PREVIOUSLY USED

o Fall
W Winter
5 Spring

|84 Summer

UNIVERSITY STUDIES PROGRAM (esiblished Fall 1994

The Academic Requirements Committes of the Faculty Seoute esmblished
thar Freshiman and Sophomore Inguiry ercdits transfer wother instititions
uh indicated below:

One term of UNST 100-level (5 er)
Two terms of UNST 100<level (10 er)
Thiee terms of UNST 100-level (15 cr)

S credits geneml elecove

10 eredits i:'li‘.l'l.l:.l'||.| elective

3 credis writng (WHR 121), 4
credits social science, 4 credits
science, und 4 credies arts and
letters

4 eredits lower division wiitimg
applies to PSU lower division
writing requirement

Cine term of UNST 200-level (4 cr)

AUTHENTICITY

An official transcript displays the seal of Portlind State University nnd an
ufficial signature, Yenficanon or further explanation of authenticiy may be
oligined by contcting the Office of the Regiseear,

ARR 9/2013

FICE ID; 003216

'GR&DH'IG SYSTEM

Grade Poins Undorgraduate  Groduure

A 4.00 Excellent Excellent

i 3.00 Guod Satisfactory

C 200 Sniisfactory Below Standirds

D 100 Inferior Failure (o credic)

13 0.00 Faliire Failuee

LTE 0,33 Plus o mints (.33 points 1o leteer grade,

excluding A+ and F (effective Fall 992)
mmm SYSTEM (all disregarded in GPA)
Incomplete: mark is permanent after one calendat year

_lP T Frogress: select graduate courses and UNST 421

P Pass: underpmduare C- or hettes, graduate B- or berer

NP No Pass

W Withdriwn with no penaley

. No Grade Recelved /No Bmhr For Grade

Y Invalid prade reported by insmmucior

Al Audit

M Missing Grule
Appﬂuugundcrﬂm last column "R* {repear)

Excluded from GPA
1 Tocloded in GPA



Portland State

UNIVERSITY

6/22/2014

Re: Letter of Recommendation for Mustafa Al-Hamali

To Whom It May Concern:

For four years, Mustafa Al-Hamali worked under my supervision for the Smith Memorial Student
Union at Portland State University. During that time, Mustafa developed excellent customer service
skills, always showed great attention to detail, and exhibited a positive attitude in performing his duties.

| found Mustafa personally to be a pleasure to work with, and yet, also very professional in his
interactions with clients and coworkers. He was a valued member of our Event Logistics Team, and was
one of the few students entrusted with supervision duties over fellow employees. He often worked
without direct supervision, and always performed his assigned work and showed great initiative in
finding new tasks when he had completed his regular work assignments.

I think Mustafa would be a great asset to any work environment and wholeheartedly
recommend him for serious consideration at your place of employment. Please feel free to contact me if
you have any further questions about Mustafa’s work experience or professionalism.

Sincerely,

) ér[( | vt
Mark Russell
Operations Manager
Smith Memorial Student Union

Portland State University
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