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	· Date of birth 06/08/1985 
· Nationality Egyptian 

· Marital Status   Married
· Driving Licence Available
· Visa Status: Employment Visa



	POSITION


	General Accountant   


	WORK EXPERIENCE
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	Jul 2012 –  April 2022
Jun 2011 – Jun 2012
May 2010 – May 2011
May 2007– May 2010
may2006 – may2007
	General Accountant


	
	Qebaa international media.

	
	· Main Job responsibilities:
· Plan, set up and administer accounting systems and prepare financial information for individuals, departments within organizations, businesses and other establishments.

· Examine accounting records and prepare financial statements and reports

· Develop and maintain cost finding, reporting and internal control procedures.

· Examine financial accounts and records and prepare income tax returns from accounting records.

· Analyse financial statements and reports and provide financial, business and tax advice.

· Examine and analyse journal and ledger entries, bank statements, inventories, expenditures, tax returns and other accounting and financial records, documents and systems of individuals, departments within organizations, businesses or other establishments to ensure financial recording accuracy and compliance with established accounting standards, procedures and internal controls

· Assisting in formulating budgetary and accounting policies.
· Preparing financial statements for presentation to boards of directors, management, shareholders, and governing and statutory bodies.



	
	General Accountant
‘’K N C’’ International Trading, Dubai, U-A-E
· Main Job responsibilities:
· Passing payment vouchers, Receipt vouchers, and Journal vouchers.

· Managing Cash & Bank transactions.

· Issuing and maintaining purchase orders.

· Maintaining Bank Statement and Bank Reconciliation.

· Maintaining Inventory Audit control.
General Accountant
Sumerian Bldg Materials Trdg. Ajman U-A-E.
· Main Job responsibilities:
· Issuing and maintaining purchase orders.
· Maintaining Bank Statement and Bank Reconciliation.

· Maintaining Inventory Audit control.

· Verifying the price of the items to be sold.

· Handling the petty cash.

· Examining and supervising cash reconciliation department

· Preparing monthly billing reports for presentation during board meetings.

· Responsible for overall general administration and secretarial activities.
General Accountant 

Al Zeer General cont. Ajman U-A-E.

· Main Job responsibilities:
· Passing payment vouchers, Receipt vouchers, and Journal vouchers.

· Managing Cash & Bank transactions.

· Issuing and maintaining purchase orders.

· Maintaining Bank Statement and Bank Reconciliation.

· Examining and supervising cash reconciliation department

· Responsible for overall general administration and secretarial activities.

Accountant
Al Mansoor Exchange Cairo “Egypt”
· Main Job responsibilities:
· Carry out money transfer

· Managing Cash & Bank transactions.

· Change the money in all currencies



	
	


	EDUCATION AND TRAINING
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	2001-2005

2005-2006   

2005-2006   

2005-2006

2004-2005

2009 - 2010 
	Bachelor of Commerce

Tanta University – Egypt
Diploma in Accounting

………………….
English Course (General)

Peach tree English Centre

	

	
	Accountant Tranee.
The central office of the preparation of Accountant and Auditors
Accountant Tranee.
National Bank of Egypt – Egypt Top rated bank.

ICDL and IT Level 3 Course
……………


	
	


	PERSONAL SKILLS
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	Mother tongue
	Arabic

	
	

	Other languages
	English
	German
	French

	
	Good
	Fair
	Fair

	
	


	Personal skills
	· Good verbal and written communication skills gained through my experience.
· Ability to Analyse Data.
· Excellent Computer skills (ICDL Course)
· Critical Thinking Skills.
· Time Management Skills.
· Organization and attention to detail.

· Analytical and problem-solving skills.
· Mathematical and deductive reasoning.

· Adaptability.
· High sense of responsibility.
· Good negotiation skills.

· Ability for multitasking.
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