
           
                                                        
Ameen Sulail    Material Management Requirement/ Supply Chain Support 
Eastern Province, Saudi Arabia      +966-545590813 ⬥  Ameen.M.Sulail@gmail.com 
Ameen.Sulail@gmail.Com

 
EXPERIENCE 

Fluor Arabia Ltd., Khobar, Saudi Arabia      2014-present 
 

● Material Management Requirement/ Supply Chain Support 
o Creating bill of material (BOM) for indirect materials. 
o Closed-out activity for Saudi Land Bridge project and indirect POs.    
o Creating MRR for project POs and indirect POs. 
o Creating indirect POs in ERP system (SAP) and project material management software (MatMan). 
o Processing invoices for indirect POs in SAP. 
o Daily office activities include reporting, filing, reconciling, scanning, printing, data entry and processing 

paperwork. 
o Field buyer for indirect materials. 
o Supporting expediting team by creating shipping groups based on manufacturing and delivering 

schedules. 
o Confer with establishment personnel, vendors, or customers to coordinate production and shipping 

activities to eliminate delays. 
o Requisition and maintain office inventories or supplies necessary. 
o Follow all safety, health and environmental requirements. 

●  Expeditor / Supply Chain  
o Confirming the suppliers' understanding of all deliverables and that the suppliers' submission or delivery 

requirements match the project's expectations. 
o Analyzing and critique the suppliers' production schedule, evaluate the suppliers' plans and ability to 

meet the schedule, and monitor, evaluate, and report the suppliers' performance against the suppliers' 
schedule. 

Obeikan Printing & Packaging Company, Riyadh, Saudi Arabia   2013 

● Accounting Assistance     

SKILLS & LANGUAGES 

● Computer skills 

o MatMan 

o SAP 

o MS Office 

● Languages: 
o Arabic (native) 
o English (good command) 

EDUCATION 

● Riyadh Polytechnic Institute, Riyadh, Saudi Arabia      2011-2013 

o Finance Diploma with 3.6/5.0 GPA 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 


