
CurriculumVitae 

 
Name:Jamal Najmelden Mohamed Fadlalla 
 
Date of birth: 12/6/1988 
 
Place of birth: Omdurman.  
 
Sex: male.   
 
Nationality: Sudanese.  
 
Religion: Muslim.  
 
Maritalstatus: single. 
 
Languages Known:    Arabic, English    
 
 
Qualifications: Bachelor of faculty of economics, banking and financial 
studies – Sudan international university   
 
Mobile number:00966571297815 

Email: jamalraheelnajm@gmail.com 

 

 

Career Objective: 

  A highly self-motivated to join the team of professionals, 

which can utilize my sound professional experience, knowledge, 

expertise and innovative ideas. I aspire to render quality service for the 

organization to attain its goal, with propose of devotion to duty and 

determination to succeed. 

 

Proficiency in my professional life (Total Experience: 3 Years and 3 

months 

➢ Banking work 

➢ Accountingorganizations 

➢ Executive Secretary 

 

 

 



 

Practical Experience 
1- Executive Secretary at center Technical services for computer and 

internet (Sudan) march 2009 -December 2010: 

 

Key Responsibilities: 

 

I am working in arranging meetings and corresponding to business e-mails and 

calls and running schedules to coop with the short term plans that have been set 

by the management. 
 

2- Customer Services   in City Properties Real Estate - Sharjah - UAE  – 

October - 2011 to February 2012 

 
 

Key Responsibilities: 
 

I work in a follow-up of tenants, including the renewal dates of contracts and for 

sending e-mail and phone calls and running checks with the schedules and plans 

in the short term that have been developed by the Department. Human resources 

work on documents tenants 

 

3- Training in farmer’s commercial bank and SudaneseFrance bank 

February to September 2012 
 

 

Key Responsibilities: 
 

I worked  in a follow-up of accounts , including the  statement of accounts  and 

opening accounts to customers  and after that going i worked  weeks in  

investment.  

And cashierand running checks with the schedules and plans in the short term 

that have been developed by the Department and more recently in the Foreign Relations 

Department 

 

4- Training in Eastern Nile watershed project management –  

Sudan component   

 

I worked in the projectfromthedateof14 \3\2013Even 1/12/2013, 

andtheworkofOccupationfollowing: 

- Continuebalancesandtransfersemerging fromthe project accounts 

- Extractand payrollchecksandrenewal of contractsforstaff and  Daily payments 

Extract paymentschecksandfollow-up contracts 

 

 



5- Farida For Medical Services Co. Ltd 
 

 

I worked withFarida MS within 1/12/2013 to 13/6/2014 infinancial 

office  

Job Responsibilities:  

A-Identify and minimize the expenses and all that relates to the amounts emerging 

from the company. 

B-Billsextractexpenditurein general. 

C- The preparation ofthe estimated budgetfor the New Yearand preparetrial 

balancethe company's annual. 

D- Payrollpreparationand disposalofstaff. 

E- Restriction ofmovement,daily accountingandcompliancewithtreasury. 

F- Adjust your daily expenses and expenses of purchases and the receipt of 

revenues and recorded to see the company's debts and creditors Company. 

 

6- Coral Hotel ( Khartoum) 

 

I worked withCoral Khartoum within 1/2/2015 to To now in financial 

Department 
     Job Responsibilities:  

A- Preparedaily reportsto the reviewerto review thedailyovernightaccounts 

B- Night Auditor 

 

7- Golden Arrow-(Sany Express Concrete)  

I worked withSany Express Concrete within 1/3/2018 to To now in 

financial Department (Chief Accountant). 

Job Responsibilities: 

A- Supplier Account 

B- Sales Account  

C- Reconciliation Bank A/c Monthly  

D- Check the  Main Safe Avery Day  

E- Prepared Chq and Approved  

F- Audit the Stock in with Store keeper  

G- Make Trail Balance Monthly  

H- Prepared Budget Weekly  

I- Prepared Budget Yearly  

J- Prepared Financial Statement  

 

 

 

1- Good Knowledge in:  



 

- Good knowledge of marketing. 

- Excellent customer service skills. 

- Computer: perfect knowledge windows &MS office. 

- Possess excellent written and verbal communication skills; and excellent math 

skills to be able to create, review and audit reports. 

- Confidentiality 

2- My skills: 
 

 

- Can work under pressure.  

- Work with team. 

- Have well since from responsibility. 

- Reliable.  

- Ability to Knowing thing and developing the knowledge areas.  

 

3- Reference   : 

Mr. Mohamed Mustafa Ahmed Hammed 

Farmer’s commercial bank (al-jamhuria branch) 

Mobile: +249912989700 

 

Ms. Mai YousifTahaSalih 

Farida for Medical Service Co .Ltd  

Mobile: +249904141080- +2499990333331 

 

Mr. Mohamed AltaibAlbadawi 

General Manager for Sany Co. 

Mobile no: +249912160465 
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