MOHAMMED IBRAHIM 
Al-Khobar, Saudi Arabia
Mobile 0591469955
ibmismfat@yahoo.co.uk

Objective:
To utilize my experience and knowledge in a competitive environment that offers challenges and opportunities for professional growth.
Summary:
Twenty eight (28) years extensive experience including as Sr. Material Coordinator (Saudi Aramco SAP User) in analyzing and identifying processes and procedures that are best practices and should be carried over.  Serve as the Project Team Subject Matter Expert; determine the communication materials needed including information to be gathered for presentations. Worked with in-house sources to ensure completeness, accuracy and timeliness in preparation of these reports.  Developing agendas and identifying and creating materials needed (briefings, handouts, etc.).  Peer review of other team member work products and deliverables. Anticipate issues proactively and escalate to Project Lead (and other parties) as appropriate. Support development of major documents and reports such as Monthly Status meetings and Design Reviews and presentations.
Job Related Skills/Experience:

Automated analysis of huge data gathered from Saudi Aramco SAP Portal and generating required reports for Project leads, materials department etc.  Developed standalone MS-Access database applications, smart Microsoft Excel workbooks using Macros, Visual Basic Script Programming for various Saudi Aramco Projects. Able to perform all tasks independently or as part of a team to achieve desired organizational goals.
Soft Skills:
A pleasant personality, enhanced by professional communication skills, team spirit, analytical and problem solving ability, and the ability to implement rapid development of options for optimized solutions to unexpected urgent projects’ requirements as well as anticipatory attitude of possible future problems leading to a high success rate of problem prevention - intelligent decision making – Effective decision making based on detailed but efficient analysis on options at hand using strategic thinking techniques.  Highly cultivated work ethics: integrity, dependability, high work-hours productivity, and more.
Certifications and Courses:
· Two Year Higher Diploma in Software Engineering (HDSE) from Datapro Computer Education, India.
Technical Skills:
	Operating Systems
	WIN 98, WIN2000, WINXP, WIN 2007

	Databases
	Oracle 7.3,8i,9i,10g MS Access

	Languages
	VB Script

	Reporting Tool
	Crystal Report 9.0

	System Design Tools
	MS PROJECT

	Other Tools
	MS Office XP Complete

	Applications
	Microsoft Excel, Microsoft Word, Power Point


	EXPERIENCE
	Saudi Aramco (Forecasting & Logistic Dept.) Sr. Material Coordinator

	Jul.  2013  to Present:
	

	
	

	Responsibilities:
	· Forecasting material availability or requirement based on Well-menu templates for Saudi Aramco Oil & Gas.

· Extensively contributing efforts in developing standalone database application in Microsoft Access to focus on Material Inventory.

· Job involves developing user defined functions (in Microsoft Excel using Visual Script Programming) as per project specifications under the assistance of concerned department Lead Engineer.

· Coordinating with material department in finalizing DC Requisitions. 




	Previous Employer
	Saudi Consolidated Engineering Company, assigned to Saudi Aramco Projects, as  Sr. Project Support Specialist (Materials)

	Nov.  1993  to May 2013:
	

	
	

	Responsibilities:
	· Extensively contributing efforts in developing standalone database application in Microsoft Access with focus area on Instrumentation I/O List and Material Inventory.

· Job involves developing user defined functions (in Microsoft Excel using Visual Script Programming) as per project specifications under the assistance of concerned department Lead Engineer.

· Analyzing engineers needs to determine functional and cross-functional requirements and translating them into computer software. Furthermore, identifying the resource requirements for each task.
· Familiar with Saudi Aramco standards and corresponding documents.
· Co-ordinating with material department in finalizing DC Requisitions. 



	PROJECTS
	

	Dec. 2008  to 2009:
	Saudi Aramco: Hawiyah Gas Plant DCS & ESD Replacement

	Responsibilities:
	· Project coordinator for Intools (Instrumentation Application).

· Developed database in Microsoft Access (@ 16,000 I/O’s).

· Weekly expended man-power report.

· Responsible for project submittals and Instrument Installation Sheets.


	Dec. 2001  to 2013:
	Saudi Aramco: Miscellaneous Saudi Aramco Oil & Gas Projects (continue…)

	Responsibilities:
	· Responsible for Material Expedition, NMR Status Reports, Material Inventory Report in Microsoft Access database for every quarter of the year (data to be retrieve from Saudi Aramco SAP in XML format).  Updating Material Status Report of the concerned materials from the time of delivery to upload in Saudi Aramco warehouse with or without cost impact.

· Responsible for daily, weekly and monthly progress reports of the projects.

· Prepared project submittal schedule.

· Man-hour Breakdown / Expended Man-hours.


	June 2000  to Nov. 2001:
	Saudi Aramco: Water Injection Pump Station (WIPS)

	Responsibilities:
	· Developed Instrument Database (Queries, Forms, Reports) and Wirelist Database. 

· Preparation of Log Sheet for vendor shop drawings, vendor material submittals, and tracking down the status of these documents – assigning Codes viz.  A – Accepted without Comments, B – Accepted with Comments, C – Rejected, to be resubmitted.  

· Prepared Conduit Fill Calculations in Visual Basic.  

· Expended Man-hours, Scheduling and Man-Hours Breakdown

	June 1996 – Dec. 1999:
	Saudi Aramco: On-Stream Inspection Isometric Drawings for Rabigh Refinery

	Responsibilities:
	· Prepared Safety Instructions Sheets Forms for Process Equipments (like Pumps, Vessels, Heat Exchangers, Tanks, Boilers, Compressors, Plate Type Heat Exchanger and Critical Piping as per required Saudi Aramco Standards in Microsoft Access) for Rabigh Refinery.   

· These Process Equipments is common for all Areas or Plants in Rabigh Refinery, which were around 3,000 Data Sheets.  Collected the data from library and missing information during site verification by Engineers. 

· Generated reports in Microsoft Access for missing information for Process Equipments.


	Nov. 1993 – July. 1996:
	Assistant Executive Secretary

	Responsibilities:
	· Accounting Department: Familiar with Accounting Department (Saudi CEC weekly time sheets reports, Preparing Cheques, Bill Collector, preparing monthly telephone invoices of employees, Annual leave calculations of the employees and personal status of the employees.  

· Administration Department: Organizing daily correspondence from/to Saudi Aramco, filing Saudi Aramco corresponding documents, coordinating in preparing pre-qualifications & project proposals, projects control schedule and miscellaneous administrative work.

	EDUCATION:
	BS in Business Organization and Management, Kakatiya University, India.

Major Courses include Cost Accounts, Business Management and Accounting.

	AWARDS & RECOGNITIONS:
	Received appreciation letters from Saudi Aramco PMT for outstanding contributions in project accomplishment.

	PERSONAL INFORMATION:
	Nationality: Indian

Date of Birth: 14/02/1970

Driving License: Valid Saudi Arabian Driving License.

Marital Status: Married, 3 children

	REFERENCES:
	Available upon request.
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