
 

 

 

 

 

 

 

 
 

 
  

 

  

OCT/ 2020–APRL /2021 
• Collecting and analyzing data about a company’s operational costs. 
• Setting standard costs of manufactured goods Developing and analyzing cost standards. 
• Analyze labor, material, and time requirements for a project. 
• Estimate costs by looking at the entire project. 
• Prepare reports detailing all of the costs going into a project. 
• Input cost data into company database. 
• Notice differences between estimated cost and actual cost. 
• Look at customer requirements for a project. 
• Work with the sales team to prepare proposals. 
• Performing account reconciliations. 
• Preparing audit reports and presenting their findings to management. 
 

APRL/ 2021- Precent 
• Management the finance & Legal Affairs in the HR.dbt. (payroll, overtime, …etc.) 
• Managing relations with government agencies (  ZATCA, MOJ, GOSI, MCI, 

HRSD). 
• Managing the process of training & Development and contracting with 

appropriate institutes.  
• Preparing and writing official letters. 

  

 
2015 _ 2020 
Bachelor of Education 
 
2020 _ Precent 
Bachelor of Administrative & Financial sciences. 

•  Proficiency in Microsoft Excel. 
•  Problem-solving skills. 
•  Strong research capabilities. 
•  Good communication - written and oral skills. 
•  Excellent conceptual and analytical skills. 
• Effective interpersonal skills. 

 


