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e | graduated from high school at 1419\1420.

e  Private Driving License.

e | have course in computer maintenance
from Ibn Hayan Institute.

o | have 5 courses in General English language
from First English Institute.

e | have course in data entry from Ibn Hayan
Institute. (6 month).

e | have Certificate from Program in Preparing
Work in Private Sector
in Human Resources Development Fund.

o | have Certificate of Using Accounting as
(a cashier) in Private Sector Sponsor of
Technical Collage.
I have course in Microsoft - word 2007 -
advanced From Mohammed al mojil Training

Center.

e | have course in HR business writing from
logic learning.

e | have course in HR Management from logic
learning.

e | have course in communication skills from

logic learning.
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Experience:

e | work at Mohammed al mojil group from 5/2006 up

to 11/2011 as A HR OFFICER.

. | work at Arabian trading Company from 12/2011 up

to 11/2013 as a HR Coordinator.
e |l work at h.k.ss as admin and document controller
from 11/2013 until nows.

s &l yudd)

Cuiliga gpdiabia Jazall saas de gara gl el o
.2011/11 M2006 /5 ¢

Ly )90 (b Ay jadl) (o) (palll 4S50 gl ciles 0
.2013/11 4 2011/12 ¢

Gl omal g ) Glall ABIS Cpa pUg A& oAl Jas) @
O (A 2013/11 ¢ ciligiaa g

Skills:

e  Language: speak, comprehend, read and write both
Arabic and English.

e  Computer: | have skills for using Internet, Microsoft
Office and using sap, oracle programs.
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