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MARYAM S
BAWADI

LEGAL REPRESENTATIVE

Bachelor's degree in law, ambitious and diligent, with extensive individual skills, I have three years of experience in the labor
market in several areas, including (reception, administration, accounting, marketing, and legal representation). Capable of
developing the working environment in the legal field. One of my most important strengths is communication, I can build strong
relationships with people and strive to reach the best results. I'm looking for a legal job and working for your organization to gain

experience and achieve its goals at the same time.

WORK EXPERIENCE = EDUCATION s

Legal Representative- (2022 ) -MCCL Bachelor of Law  Collaborative training
¢ Tasked to attend and file cases as a legal representative. IMSIU lawyer and notary
. . 2022 Abdulaziz Al-Buainain.
¢ Legal research and analysis of the company's case files.
¢ Drafting of notes of all kinds and auditing of employees’ contracts. 2021
¢ Preparation of reports and organization of the debt payment plan. Diploma of Design
JuC
Human Resource - ( 2021- 2022 ) - AlMuzain 2016

¢ Tasked with, training and personnel affairs.

¢ Preparing Disclaimers and experience certificates for employees. COURCES é

¢ Preparing employee letters.

¢ Commercial Law.

Sales Coordinator - ( 2020 - 2021 ) - Energia

. . . ¢ Implementation system and executive
¢ Tasked with the marketing and promotion of products and

services provided by the company. disputes.

¢ Concluding agreements, contracts, and sales deals with customers. o Drafting regulations and legal notes

¢ Evaluate customer satisfaction abut service level.
e Court pleading skills.

Public relations - ( 2019 - 2020 ) - Majid Medical Complex * Labor culture according to the Saudi labor
¢ Tasked with improving the institution's image and strengthening system.
it e Entrepreneurial mindset and crisis
* Planning strategies and publicity campaigns. management.
¢ Communicate with administrative staff about budgets, schedules,
objectives, and development. e Jurisdiction.

* Solve problems while working.

¢ Executive Secretarial Series.

o—

SKILLS Zo

Microsoft Office —— Proficiency of (najiz) — Negotiation —

Written communication s Judicial pleading — Team Work —

management E— Legal Research E— leadership —

Organisational skills —— Preparingmemoranda  —— Graphic Design =~ se—
—— —

- Arabic

English


https://www.almuzain.com/
https://www.energiaksa.com/ar/about-us/company-profile/
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