
PERSONAL INFORMATION 

Hussain Mahdi Al Laif 
E-mail: ninjablue2011@gmail.com 
Number Phone: 0555862052 
Address: Saudi Arabia, Eastern Region, Qatif: 31911- P.O. Box: 20074 IT/DC 
Date of Birth: 1992/12/18 
Marital Status: Married 
Nationality: Saudi 

Experience 
• Company Name: HIGH SEAS Marine & Industrial Services Co. Ltd 
• Position: Document Controller 
• Inclusive: 12 July 2020 – till date 
------------------------------------------------------------------------------------------------- 

• Company Name: Nesma Trading Company Ltd 
• Position: Document Controller 
• Inclusive date: 05 March 2018 – 06 July 2020 
• Project name: OHL- Southern Area Power Reliability 

Enhancement Project Contract(Aramco) 
No. 6600038471 / B.I. No. 10-01032-5695 

------------------------------------------------------------------------------------------------- 

• Company Name: Bookstore 
• Position: IT Support 
• Inclusive: 2014 – 2016 

EDUCATION 

• Dammam Community College, Dammam, Saudi Arabia
AD (Associate Degree) in Computer & Information Technology, 2011-2014

• Summer Program in Al Rajhi Banking, 2 months - 2013
-Database by using Excel and Emailing.
-Operate devices and IT supporter for the employees



COURSES & CERTIFICATES 

• 2020 – Certificate in Analyzing Data with Exce, Microsoft, Minister of ICT.
• 2020 – Certificate in Analyzing Data with Power BI, Microsoft, Minister of ICT.
• 2018 – Letter of Appreciation in Document Controller, Aramco.
• 2018 - Certificate in Data foundations Nano Degree, MiSK foundation.
• 2017 - Certificate in computer skills, Saudi electronic university.
• 2014 - Certificate of Appreciation for one-year membership in the computer

club, KFUPM.

SKILLS 

• Language: Arabic: Native 
English: Fluent 

• Workflows for all submittals/receiving documents, and letters in hardcopy and
emails.

• Basic Knowledge in ISO 9001 and QA & QC documents.
• Attending a weekly meeting to discuss updating project progress.
• Time Management.
• Able to work as Document Controller /Administrative Assistant /IT Analyst /

IT officer / IT Support Specialist/ IT help desk/ Asst. programmer.
• Good in deal with technology problems such as (PC Maintenance, Networking,

Programming, Sharing, Troubleshooting, Configuration, Upgrade and
Installation).

• Basics in SQL and Tableau program, to extract and analyze data stored in
databases. As well as develop Excel skills to manipulate, analyze, and visualize
data in a spreadsheet.

• Good in Data Design, Data Entry, Microsoft Office, SQLite, adobe acrobat pro
and outlook 365.

• Attended workshops to enhance as teamwork in KFUPM for one-year

• Knowledge of ISO 9001:2015, ISO 14001:2015, ISO 45001:2018



r:~1\.,·~1\1-J_ ": 
~~~ ~ 

Ministry of Higher Education 

ling fa~~ lnfbtrsdp ol 1!Mroltum & Jlintrals 

Dammam Community College 

Issue Date: 12 JUNE 2014 

& 
. .. .. 
>..J ~ 

JL:...11~1-;_;IT_, 

6=1£Jf 4 .J4'4lf ~ ~' ~b;a 

f\~..\..!4 ~~~I ~ 

_,,, 1435 0~ 14 :)..L..o'jl ~}.J 

.. ~. 

A.:?-' J 
Graduation Certificate 

This is to certify that the student named below 
has completed all formal and academic 
requirements for the Associate Degree in 
Computer & Information Technology. The Degree is 

conferred by o:a>ammam <Y(fmmunitp <Y(f//ege an 

affiliate of Jktng jf abb Wnfbergftp of 
fletroleum & ~lineralg. 

Student Name AL LAIF, HUSSAIN MAHDI A 

ID Number 201110369 

Date of Birth 18 Dec 1992 

Major 
Computer & Information 
Technology 

Graduation Date 29 MAY 2014 
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College Registrar (Acting) &i~A"~· -
Ovais A. Khan 

Dean, Dammam Community College 

Abdulrahman A. Al-Arfaj 

Rector of the University 

Khaled S. Al-Sultan 
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P.O.Box:5084•DHAHRAN,31261•SAUDIARABIA•Telephone: (03)868-3300Ext:845•Fax:868-3300Ext:244•E-mail:mydcc@kfupm.edu.sa 
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Abdulaziz Bkeer

This certificate accredits that

has successfully completed the following 
Microsoft Official Course:

Part No. X19-56827
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Hussain Al Laif

20778 Analyzing Data with Power BI

Microsoft Certified Trainer

Course Duration: 3 Days
Completion Date: 29/12/41
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Abdulaziz Bkeer

This certificate accredits that

has successfully completed the following 
Microsoft Official Course:
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Hussain Al Laif

20779 Analyzing Data with Excel

Microsoft Certified Trainer

Course Duration: 3 Days
Completion Date: 22/12/41
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V E R I F I E D   C E R T I F I C A T E   O F   C O M P L E T I O N

February 9, 2018

Hussain Al Laif
Has successfully completed the

Connect Intensive - Data Foundations Nanodegree

N A N O D E G R E E   P R O G R A M

Sebastian Thrun
Founder, Udacity
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