PERSONAL INFORMATION

Hussain Mahdi Al Laif

E-mail:ninjablue2011@gmail.com

Number Phone: 0555862052

Address: Saudi Arabia, Eastern Region, Qatif: 31911- P.O. Box: 20074 IT/DC
Date of Birth: 1992/12/18

Marital Status: Married

Nationality: Saudi

Experience

e Company Name: HIGH SEAS Marine & Industrial Services Co. Ltd

* Position: Document Controller

* Inclusive: 12 July 2020 —till date

* Company Name: Nesma Trading Company Ltd

* Position: Document Controller

¢ Inclusive date: 05 March 2018 — 06 July 2020

e Projectname: OHL- Southern Area Power Reliability
Enhancement Project Contract(Aramco)
No. 6600038471 / B.I. No. 10-01032-5695

e Company Name: Bookstore

* Position: IT Support

* Inclusive: 2014 -2016

EDUCATION

e Dammam Community College, Dammam, Saudi Arabia
AD (Associate Degree) in Computer & Information Technology, 2011-2014
e Summer Program in Al Rajhi Banking, 2 months - 2013
-Database by using Excel and Emailing.
-Operate devices and IT supporter for the employees



COURSES & CERTIFICATES

2020 — Certificate in Analyzing Data with Exce, Microsoft, Minister of ICT.
2020 — Certificate in Analyzing Data with Power BI, Microsoft, Minister of ICT.
2018 — Letter of Appreciation in Document Controller, Aramco.

2018 - Certificate in Data foundations Nano Degree, MiSK foundation.

2017 - Certificate in computer skills, Saudi electronic university.

2014 - Certificate of Appreciation for one-year membership in the computer
club, KFUPM.

SKILLS

Language: Arabic: Native
English: Fluent

Knowledge of ISO 9001:2015, ISO 14001:2015, 1SO 45001:2018

Workflows for all submittals/receiving documents, and letters in hardcopy and
emails.

Basic Knowledge in ISO 9001 and QA & QC documents.

Attending a weekly meeting to discuss updating project progress.

Time Management.

Able to work as Document Controller /Administrative Assistant /IT Analyst /

IT officer / IT Support Specialist/ IT help desk/ Asst. programmer.

Good in deal with technology problems such as (PC Maintenance, Networking,
Programming, Sharing, Troubleshooting, Configuration, Upgrade and
Installation).

Basics in SQL and Tableau program, to extract and analyze data stored in
databases. As well as develop Excel skills to manipulate, analyze, and visualize
data in a spreadsheet.

Good in Data Design, Data Entry, Microsoft Office, SQLite, adobe acrobat pro
and outlook 365.

Attended workshops to enhance as teamwork in KFUPM for one-year
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Nesma Trading Co. Ltd.

EMPs 006802

Date: 25 / August; 2020

Subject: Service Certificate

This is to certify that Mr. HUSSAIN
MAHDI ABDELMOHSEN AL LA]F(Saudi National),

1081081042

holding Saudi ID number

was employed in the position of
«DOCUMENT CONTROLLER »The period:

From 05 / 03 /2018¢n
16 / 07 /2020,

With our best wishes for continued

Progress and success in his future.
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C.R. 2051030141 - P. O. Box 3402 - Al-Khobar 31952 - Saudi Arabia - Tel.: +966 13 897 4865 - Fax: +966 13 897 4854/ 4926, Capital 50,000,000 SR.
Website : www.nesma-trading.com
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This certificate accredits that

Hussain Al Laif

has successfully completed the following
Microsoft Official Course:

20778 Analyzing Data with Power Bl

N-S b7

Satya Madella
Chief Executive Officer

Abdulaziz Bkeer

Microsoft Certified Trainer

Course Duration: 3 Days
Completion Date: 29/12/41
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This certificate accredits that

Hussain Al Laif

has successfully completed the following
Microsoft Official Course:

20779 Analyzing Data with Excel

N-S b7

Satya Madella
Chief Executive Officer

Abdulaziz Bkeer

Microsoft Certified Trainer

Course Duration: 3 Days
Completion Date: 22/12/41




Gyl m] Ul dyljg
-l og—laoll ¢ 1iciig
MINISTRY OF COMMUNICATIONS
AND INFORMATION TECHNOILOGY

oloil dala

| dalasidl ada Chio
@ Jl (amo G

dJjgaaoloil
alilull yijoll Usioillg duloill

dujai del 24 pdlgl 02020 wuhwuéi12 (] 02020 yuhuwuéi 9 go djidll (id Gadc nillg
Uloglooll diidig GUlnivl djljg Go oc

MCIT-KH-RUH-DATA ANALYSIS-2-0004
1081081042

Akhaleej )4y Ll
Training and Educztio! ;_ALJ lg pll



VERIFIED CERTIFICATE OF COMPLETION

February 9, 2018

JupbaciTy

Hussain Al Laif

Has successfully completed the

Connect Intensive - Data Foundations Nanodegree

NANODEGREE PROGRAM

W

SebastianAhrun
u ~Udacity
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Saudi Aramco

South Ghawar Oil Facilities Projects Division
Room: C-3230, Central Admin. Building, Abgaig
January 26, 2020

APPRECIATION LETTER

To Whom It May Concern:

This is to cerfify that Mr. Hussain Al Laif, Document Coniroller, an
employee of Nesma & Pariner Co Lid. Has worked on SAUDI ARAMCO's Project for
“Southern Area Power Rellabliity Enhancement Project Contract No. 6400038471 /
B.l. No. 10-01032-5695.

Installations of 13.8 KV OHTL Overhead Transmission Lines & Under Ground Cables at
Aindar & Shedgum Area of Southern Area Qil Operation (SACO) SAUDI ARAMCO.

This certificate is being issued in appreciation of his contribution. | wish him good
luck in his future assignments.

J ]
GEORGE RIZK, Sr. Project Engineer (A)
SGOFPD/Power Enhancement Projects Unit

Saudi Aramco: Confidential




Saudi Arabian Oil Company
(SAUDI ARAMCO)
Qil Facilities Projects Department

SA Qil Facilities Projects Division oe
C-2034, Central Admin, Building dapngeuwll gSoljl

Abqaiqg, 31311 .
Tel.: | (03) 574-4056 Saudi Aramco

Fax: (03)572-3000

October 15, 2018
BI-1032-5695/L-17/18

Bl 10-01032-5695, Southern Area Power Reliability
Enhancements- Shedgum and Aindar
CN: 6600038471
CV of Document Controller

Nesma and Partners Co. Ltd.

P.O. Box 1498

Al-Khobar 31952

Kingdom of Saudi Arabia

Tel.: 966-13-851-9000; Fax: 966-13-894-7825

Attention: Khalid Aouf, Project Manager (A)
Reference: NSM Transmittal No. NSM/SAPREP/T-0836

SAPMT has reviewed and interviewed your proposed candidate as stated below and found him acceptable to
work in this project as Document Controller.

Hussain M. Al-Laif — Accepted as Document Controller

SAPMT reserves the right to revoke this acceptance if the Document Controller fails to perform his responsibility
and does not meet Saudi Aramco Project Management Team expectations.

Should you have any questions, please contact Ahmed AL-Matrafi, Project Engineer at 572-0673.

gy

I AV
T.M. AL-GHAML'QSL Project Engineer (A)
SAQFPD/Electrical Projects Unit

\EC);RJ’AAM:mhb

cc: Majid J. Majid Sr. Project Manager, SAOFPD
Project File 5.1
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