ANAS N. AL-SALEH                                                                                               

Resume Summary

Dear, 

The purpose of this communication is to inform you of my interest in a career within your Department. I offer 21 years of experience in Saudi British Bank (SABB) since 15 Jul 2000 that includes expertise in the following areas:

- Administration – Credit Operation Department.

- Attorney Assistant – Credit Control Department.

- Corporate Support Representative – Corporate Banking Department.

- Mortgage Registration Officer – Home Lease Department.

Personal Information:

Name: 



Anas Naman Al-Saleh

Date of Birth: 


15 Feb 1978

Nationality:


Saudi

ID: 



1004015572
Phone Numbers: 

0555295889 – 0500406607 – 038598434  

Email Address: 


anasnomanalsaleh@hotmail.com
Address: 


Eastern Province – Al-Khobar – Rakkah 

Marital Status: 


Married 

Studies: 

· 1 Year Diploma in Aramco English Institute – CPC.

· 500 Score in the International TOFEL Examination.

· 2 Years in KFUPM University as Computer Science Programmer.

Experiences:  

I have worked 20 Years in Saudi British Bank to date, as in the following:

- Administration – Credit Operation Department:

Keeping track on the movement of Loans, Guarantees and Imports-Exports as well as feeding them in the System whenever there is a change in the Data. Also, reviewing The CARM and the ISD.
- Attorney Assistant – Credit Control Department
Translating Legal cases into English and preparing Collection-proposals as well as Big-progress reports, also handling secretary tasks and visiting government offices for follow-ups.  
- Corporate Support Representative – Corporate Banking Department:


Working on Reference Letters, Balance Confirmations, feeding the system with transactions and investigating on customers inquires.

- Mortgage Registration Officer – Home Lease Department:

I have a Power of Attorney in the name of SABB for releasing Title Deeds at Notary Publics for the benefit of Home lease finance. 
Courses I took in Saudi British Bank:

· Laws and Regulations of Bank Accounts.

· Excellent Service.

· Math - Fractions and Decimals.

· Bank Products. 

· Tellers Front End System.

· Money Laundry.
· Business Negotiation Skills.

· Early Warning Signs in Non Performing Accounts.

· Building Customer Relationship.

· Principles of Islamic Banking.

· The Compliance to Bank Rules and Regulations.
· Communication Skills.   

My Interests:

· Secretary Skills – from CPC & SABB.

· Computer Skills – from CPC & KFUPM.

· English Skills – from CPC & KFUPM.

· Typing Skills – from CPC & SABB.
I am highly motivated with a consistent track record in meeting others expectations and Department needs. In addition, I can adapt and learn fast to achieve the best results. As such, I believe these are all values that can immediately contribute to your team. 

I would like to take this opportunity to request a personal interview at your convenience in order to listen to your requirement in more detail and discuss my overall value as a possible member of your Department.

Thank you for taking the time to review my qualifications. 

Sincerely,

Anas Noman Al-Saleh
