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Capable Administrator comfortable with
handling all HR function, polices & procedures
for KSA employee services and compliance
with Saudi Labor Law. | support current and
future business needs through the develop-
ment, engagement, motivation and preserva-
tion of human capital; maintaining clear
communication channels among HR staff and

the management.
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Cybersecurity Diploma
Al Baha University
Graduation Date: 2021
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Bachelor of Business
Administration

King Faisal University, with Honors

Graduation Date; 2017

B3 Languages
Arabic
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Now
Material Planner
2021 Flowserve, The 2nd Industrial City, Dammam
Duties:
2020 - Managing production flow to ensure the steady of manufacturing materials
+ Managing the products supply to ensure steady production processes
2019 +Maintaining inventory to ensure track productions volume & purchasing
o) I HR Admin
Flowserve, The 2nd Industrial City, Dammam
o Duties:
Implemented HR processes, policies & procedures
Supported the management in daily operations
2018 Awareness of all Governmental Portals such as Mugeem, Tamm,
GOSI, HRDF & Ministry of Labor
2015 Issued Medical Test, lgama Renewal & Exit Re-Entry
2014 1 Medical Secretary
Qatif Central Hospital
2013
I—o Sales Rep
e KAEFER Saudi Arabia Co.

@ CERTIFICATES & COURSES ¥

il

2021 © New World Institute, Khobar
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Information Technology (IT) Diploma - 3 Years =~ .

O Asharqgia Chamber &%L‘M
Executive Secretariat Program e .

O Doroob - Human Resources Development Fund -9 =
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Leadership Essentials o
Informatics Crimes .
Labor Rights & Duties: Saudi Labor Law .
Government Financial Reports .
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© Member at the Saudi Hypertension Management Society (SHMS)
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