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Computer Skills

ahmad.aburub9333@gmail.com

Education
2011-2015 B.Sc. Accounting
Al Hussein bin Tala University, Maan, Jordan

Continued Education

Accounting qualification course

Sales Tax Cycle course

Analysis of financial statements course
Accounting Applications Course on Excel

Work Experience
2016-Present Senior Accountant
Association AL-namaa cooperative (Customs

Responsibilities

1. Prepare accurate, timely financial and balance
statements for the whole Association

2. Prepare and file income and sales taxes

3. Conduct monthly and quarterly account
reconciliations to ensure accurate reporting.

. Prepare a list of companies that deal with our
associations to collect payments or order a
paycheck.

. Prepare daily work sheet and manage the daily
assignment

. Providing loans for customers/employers after
reviewing their monthly income

. Produce a check draft on behalf of the
association for customs, or companies.

2016- 2018 Inventory Office Manager

Responsibilities

1. Training Inventory Office employers on the
nature of the job

2. Hiring employers and providing
recommendations to change employers’ titles.

3. Supervising staff and Prepare payroll

2016- Present Officer inventory and accountant
Sameh Mall in different branches
Responsibilities

. Cash officer

. Supervising the work of the cash employers

. Prepare the employer’s work schedule

. Reviewing and counting the whole sales at the

end of each workday.



