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Date of Birth: 2 Jun 1983
AL WAZARATH – RIYADH, K.S.A


Nationality: India


Location: Riyadh




Religion: Islam

Phone: +966 569163020



Languages: English, Urdu, Arabic 

Email: mohammed.javedafzal@yahoo.com
ACCOUNTING EXPERIENCE WITH 12 YEARS
Work Experience


: 12 years

Skills




: MS-office, SAP FICO
Industry



: Construction, Technical, Agricultural, FMCG
Function



: Finance & Accounts
Role




: ACCOUNTING/FINANCE SUPERVISOR
Current Employer


: MEAC-A. ABUNAYYAN GROUP, KSA
Authorized to work in


: India, Saudi Arabia
Preferred Job Location

: Anywhere in Saudi Arabia
Desired Job Type


: Permanent, Full Time

DETAILED RESUME
OBJECTIVE

Seeking an accounting job in Middle East where I can utilize my analytical skills,   education and experience to learn more, contribute my best to the growth of the absorbing firm and my personal professional growth.

EDUCATION

     Master of Business Administration (M.B.A) (Finance) 

     From University of Kakatiya, India – (2004-2006).
PROFESSIONAL EXPERIENCE IN KSA
· Working as an ACCOUNTING/FINANCE SUPERVISOR [SAP USER] with 
MEAC – A. ABUNAYYAN GROUP from Jul ‘13 to till date
· Worked as a SENIOR ACCOUNTANT with 

MODERN CHEMICALS & SERVICES CO. from Apr ‘10 to Jun’ 13
RESPONSIBILITIES

· Following up of LC’s Payment, Refinance & Short Term loans & Settlement
· Allocating payments in accordance with customer remittances.
· Reviewing and following up with Export LC’s

· MIS Reporting for Group Reports

· Working under the VAT Environment, through all the transactions
· Preparing Monthly expense results validation, reporting, and analysis for actual versus budgeted
· Coordinating with managers for Monthly or quarterly results and forecast review
· Assist in planning for forecasting of sales & costs
· Ensure accurate and appropriate recording and analysis of revenues and expenses
· Reviewing of AR ageing for the collection and following up with sales department
· Supervise & assist AR, AP, GL accounting functions to staff 
· resolve accounting discrepancies and irregularities
· Generate month-end reports & Financial Reports like Financial statements & income statement for Department.

· Investigating and resolving queries relating to nonpayment of invoices.
· Reviewing & releasing the Sales order as per the customer status
· Following up with Vendor Invoices & Payments

· Knowledge of GAAP, IFRS Accounting Principles
· Month End closing processes

· Monitoring of AP Ageing, Reconciliation - Bank & Affiliate Companies
· Preparing of Due from/Due to Affiliate transactions report
· Assist internal, External audit team

· Assist in preparation of annual budget processes.

· Assist in preparation of Zakat calculation
· Preparation of Profit & loss, Balance Sheet 

· Verifying with CMOR regarding payment terms

· Reviewing of GR Done IV Not done in SAP & Vice Versa
· Supervise in preparing payroll reports and statements.

· Supervise and ensure proper functioning of all inventory controls.
· Creation of Vendor and Staff GL Accounts in SAP

· Reconciliation of intercompany transactions, Ensure the timely reporting of all monthly financial information
· Acquisition & Retirement of assets 

· Maintenance of Prepaid Amortization/Monthly accruals in Excel sheet

· Preparing transactions for exchange rate difference as per the bank details

· Reporting to Finance Manager
PROFESSIONAL EXPERIENCE IN INDIA

· Worked as a SENIOR ACCOUNTANT with LARSEN & TOUBRO LTD, 

From Aug ‘06 to Aug ‘09
RESPONSIBILITIES

· Maintain all books of accounts like journals, ledgers, cash registers and petty cash.                                 

· Process of Invoice to customers and generating the bills

· Preparation of pay roll.

· Maintenance of Accounts receivable and Accounts payable invoices in SAP

· Preparation of purchase order.

· Preparation of vouchers.

· Preparing the checks for vendors in SAP

· Ensure that all the supplier payments are done as per the payment periods and strict evaluation for avoiding any delay.

· Using the Automatic payment program for the open invoices in SAP

· Maintenance of Bank reconciliation statements

· Maintenance of profit & loss account 

· Maintenance of Balance Sheet

· Dealing with bank transactions.

· Preparation of Cash flow

· Resolve accounting discrepancies

· Preparation of Trial balance

· Monitoring departmental expenditures against approved budgets. Filling and other office related works

· Supporting the senior accountant in carrying out the responsibilities of the accounting department.
· Interact with internal and external auditors in completing audits.

· Preparation of financial reports 

· Reporting to Accounts Manager
STRENGTHS

· Creativity, Self-motivation and professionalism
· Excellent interpersonal skills with high ability to communicate effectively 
· Confident, well disciplined.

· Dedicated to work and always willing to learn.
           In view of the above, I hereby declare that the above information is trust to my regard.

