Nationality: Saudi Finance / Accountant

Rehab ZakiAlBaqshi — .

SaudiArabia - Dammam Finance graduated, highlymotivated, and possessing excellent numerical&

Mob :(966)582904144

data entry skills along with an understanding of commercial, administrative

E-mail : rehabalbagshi@hotmail.com finance and accounting procedures. Seeking a position in the finance

department that I can utilize my knowledge, skills towards achieving
advancement and professional development.

Work Expériences :
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Zaki Public Carpentry Company. Dammam 01/12/2021 — Present
Accountant.
Ebrahim M. Almana&Bros.co. Dammam

Primarycare for Medical Services Co. Riyadh 21 period: 01/03/2020— 17/05/2021
Accountant. 1 Year 8 Months 15t period: 13/03/2019- 24/08/2019
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Primary Care

Alwan Alyamamah Traiding company. Riyadh

Accountant. & Months 25/08/2019 -15/02/2020
Dammam factory for metal products. Dammam

me aolowl yiglias i
\ Alwan Alyamamah Trading Co.

Training as Assistant accountant. 2 Months 22/07/2018 — 28/09/2018

Dammam Factory For Metal Products
dpiraallSlaiiall plasllgiaa

> Duties &Responsopilities :
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Posting journal entries, updating financial statements, maintaining accounts receivable and
accounts payable, review monthly payrolls, and preparing financial reports.
Manage the preparation of accurate and monthly financial statements.
Monthly closing for specific accounts.

Bookkeeping and a flair for spotting numerical mistakes.

Manage branches budgeting and forecasting

Prepare and process all journal vouchers to accommodate daily operations.
Follow up with branches revenues and expenses.

Openly expresses ideas, negotiates/resolves differences.

Insurance claims and bank collections.

Monthly bank statement matching, inventory.

Qualifications&Courses :

e BSc degree in Finance, Imam Abdulrahman Bin Faisal University. (2013-2017). GPA: 4.47 Out of 5. 2"¢honor.
e Certified course in Zakat & tax from SOCPA. (07/03/2021- 18/03/2021)

e International Accounting Standards provided by the General Authority for Accountants.
(03/11/2019 To 05/11/2019).

e Certified English Course at Celtic School, UK. (17-6-2013TO 19-7-2013).
Strength :

e Advanced knowledge of MS Excel (creating spreadsheets and charts and using financial Excel
functions) and Oracle Financial.

e Ability to work to tight deadlines and deliver under pressure and fast learner.

e Excellent communications skills, preparing employee’s payroll, Supplier’s adjustment.

Languages:

@ Arabic (Native). @ English (Very Good).
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