Curriculum Vitae of Waheedullah Khan

WAHEEDULLAH KHAN
Current Address: Tabuk, Saudi Arabia

Permanent Address: Hyderabad, TS. India
Mobile: 0509656450
E-mail: waheedullahkhan8@gmail.com

CAREER OBJECTIVE:

Looking for a challenging position as Store Keeper where I can make effective use of my
logic management skills and 10 years of experience in FMCG & Other Industries for the
growth of the organization

PROCUREMENT KPI’S:
Cost KPI's:
1. Cost avoidance
2. Cost Reduction
Quality KPI's:
1. Quality of products and / or services
2. Return to Vendor Cost
3. Ratio of Rejection
Delivery KPI's:
1. Lead Time Index
2. Stock Availability
Inventory KPI's:
1. Inventory Turnover Ratio
2. Inventory Activity

WORK EXPERIENCE IN SAUDI:

El-Seif Engineering and Contracting Company

Engineer Data Collection - P143-HAWK T-165 Facilities Modernisation at KFAB - Tabuk
Acting Procurement Officer - P139-HTF KTAB Tabuk (Nov 2015 to 2018)

Acting Store In-charge & Purchaser - P128-2 Riyadh, from Aug 2013 to Oct 2015
Storekeeper (MEP Warehouse) - P118-SABIC Project Riyadh, from Dec 2010 to Jul 2013

WORK EXPERIENCE IN INDIA :( 4YEARS)

e Store Keeper - Delux Steel Industries Metal & Concast India Pvt. Ltd. Hyderabad, INDIA from
Dec 2008 to Nov 2010.

JOB DUTIES:

e Receives, reviews, and processes requisition requests for materials and supplies.

e Represented the firm on the market while purchasing materials. Bargained with suppliers to
attain best purchase price.

e Keeping schedule of current prices, related running materials with various suppliers

e Issue the P.O. corresponding and verify all the attached documents are in order prior
submitting to approval.

e Send the P.O. to the concerned supplier and ask for receipt acknowledgment and shipping
schedule

e To ensure timely delivery of the placed orders to meet deadlines
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¢ Maintain a daily/weekly follow up with the concerned head of department and communicate

the status of the shipments at each stage.

Update the standard sheet created for the shipments’ tracking on daily basis.

Intensive follow up on the shipping schedule until shipment is dispatched.

Contact suppliers to resolve missed deliveries, short shipments and pricing discrepancies

Verifies receipt of shipments when original invoice is received and certifies invoices for

payment.

Follow up with finance department for payments.

e Check the Pro-forma Invoice and shipping documents with the supplier prior shipment
departure and make sure that all the information is written properly to avoid any complication
at the clearance level/ Ask for modifications if needed.

e Check the shipping documents and Coordinate with Customs broker to avoid demurrage
charges & to delay in Customs clearance.

e Developed a friendly, professional relationship with suppliers for long term benefit.

o Data Entry of the purchase orders on ERP system.

e Arrange for samples, testing and evaluation of new products.

¢ Knowledge of Mechanical Parts, Electrical parts, Chemicals and Heavy Equipment spare

parts
o Perform other related duties as may be assigned
e Assist in the annual physical inventory process, as required

KEY SKILLS:

o Development of alternative local sources for imported raw materials which helps in cost
saving.

e Implementing systems to avoid situations like over-stocking or out-of-stock which cause
production and financial losses.

e Liaison with finance department for timely payment of bills.

COMPUTER SKILLS:

MS-WINDOWS
MS Office

e ERP

Outlook

EDUCATIONAL QUALIFICATIOS:

e Senior Secondary School (10+2)- 2008-2010
e B.Com Pursuing

OTHER COURSES:

e P.G. Diploma in computer application : Universal Institute of Technology (UICT).
e Diploma in Hardware & Networking  : Solus Informatics.

HOBBIES:

v" Reading Books, Playing Volleyball.
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PERSONAL INFORMATION:

Name : Waheed Ullah Khan

Date of Birth , June 12™ 1988

Place of Birth : Hyderabad, TS (India)
Gender ; Male

Marital Status : Single

Nationality : Indian

Languages : English, Arabic, Urdu, Telugu
Igama Status : Transferable

| hereby solemnly declare that the above facts are true and best to my knowledge and | will be grateful if | get
opportunity to continue working with progressive organization.
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| EL-SEIF ENGINEERING CONTRACTING CO.
‘ ESEC MEP

Certificate of Appreciation

is hereby granted to

¥Wabheedullah Whan

for outstanding performance and lasting contributions to the

nstallation of MEP Services for SPADC (P118) Project

Géorgés Fares | g 1 Fairoz Ahmed
MEP Project Manager o Operations Manager
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Board of Iniermedmie Education A. P
Vidya Bhavan, Nampally, Hyderabad - 500 001

INTERMEDIATE
PASS CERTIFICATE CUM MEMORANDUM OF MARKS
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This is to certify that WAHEED ULLAH KHAN
of MOHD RAHEEM ULLAH KHAN o
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CIVICS 100 052 * 100 035 *
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WAHEEDULLAH KHAN: Public Info

%, 966-114549191
[J oeesess67378
w.khan@EL-SEIF.COM.SA

About Me #

No data to display.

Areas of Expertise #
No data to display.

Areas of Interest #

No data to display.

Managers and Peers if

WA WALEED ABU ZEID

Function Manager | PLANNING DIR...
JA JEHAD AMRO

SR. ENGINEER - SITE (MECHAN...
MK MOHAMMED EJAS KABEER

ENGINEER - SITE (ELECTRICAL)
MA MUDDASIR AHMED

ENGINEER - SITE (MECHANICAL)

AZ

NA

QJ

ZG

Local Time WK Location
Sun 7:28 AM (UTC)

ESEC - P000143 HAWK FACILITI...

WAHEEDULLAH KHAN

ENGINEER - DATA COLLECTION, COST CONTROL | ESEC SPBU P143 HAWK FACILITIES MODERNISATN (KFAB)-TABUK COST CONTROL Person Number: 101133 | Hire Date: 12-Dec-2010

AHMED SABER ZAKY NAGY
Line manager | MANAGER - P/

NADEEM AHMED ANSARI V AHMED SABER ZAK ..

o D WK v

Done

Change Background Photo

View in Organization Chart

== Enter a message to display to all people.

SR. ENGINEER - SITE (ELECT MANAGER - PROJECT (MEP)
966-114549191

QAYOUM ALI JABBAR ALI
SR. OPERATOR - CAD (MECH

ZIAUR REHMAN GULAM JEEI
SR. ENGINEER - DESIGN (ME

{ Manager
Department

Email
Phone
Number

Work
Address

a.saber@el-seif.com.sa

Feedback

= Feedback (1)

Favorite Links #

Social Networks ==

S

3ss Unit

AZ | ISERTEST

RES
2if.com.sa
Oo©
I-seif.com.sa
OSMAN ALOSMANLI MOHAMED |
ESEC SPBU P143 HAWK FACILITIES MODERNISATN ims 1-3 of 29 items

(KFAB)-TABUK CONSTRUCTION MANAGEMENT MEP

a.saber@el-seif.com.sa

966-114549191

Z| Seif Engineering Contracting Company

ABUK
Saudi Arabia

=+ Feedback (0)
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WmuwaE § 36 Wil This passport contains 36 pages.
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