o Hawra Nassir Alzurayqi
AlQatif - At Tubi
Phone#: 0531164263

[-mail: alzurayqihawra@gmail.com

0 Education:

1. High School—Algqatif, 2012-2013
2. Bachelor of science in Health Science - Dec. 2018

with minor Computer Information System At Saginaw
Valley State University in Saginaw MI, USA

0  Work Experience:

1. International Orientation Leader: 2017-2018
Saginaw Valley State University in Saginaw MI

Tasks: translate English languages to Arabic for new
student coming to study in the university and full sup-
port till their last orientation day

2. Receptionist: January - September 2019
AL Zahra General Hospital - Alqatif

Tasks: register patient to the clinic + update patient
file + prepare paper for patient to admitted to inpatient
units.

3. Quality Coordinator for Admin. Oct. 2019— Jun. 2022
AL Zahra General Hospital - Alqatif
Tasks:

to supervise and monitor the application of total quality
management all-over the admin. Departments

Admin. job inside the quality department

Assist in typing of Arabic correspondences

Hold regular meeting with the admin. departments
Supervision on completion of employee’s personal file

Participation in Saudi Central Board for Accreditation
of Healthcare Institutions CBAHI reaccreditation 2021

0  Training:

1. Field Experience in faculty, St. Francis Home. May -
Jul. 2018 in Saginaw MI (240 hours)

Training 180 hours in Human Resource department

Training 60 hours multiple department rotation to
learn and support role while gaining knowledge

2. Certified professional in Healthcare Quality CPHQ
Preparatory Program 2021 (12 CPD hours)

0 Skills:

Language: Arabic + English

Good communication skills and team work
All Microsoft Office use

Use of Internet and mails
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