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Mobile: +973-36936267

What’s Up: +973-36936267

KINGDOM OF BAHRAIN.



                     Store & Warehouse Professional with 9 years’ experience

Career Objective:

To be a part of an Organization which offers challenging works wherein I can contribute to the best of my abilities leading to the fulfillment of organizational objectives as well as personal growth. Creativity teamwork, co-ordination, self-progressive and ability to do best efforts to make the company’s progress

Academic Qualifications:

Intermediate: CEC (Civics, Economics & Commerce), Board of Intermediate, AP, India

I am Pursuing PG. Diploma in Supply Chain Management (PGDSCM&L) from Indian Institute of Material Management Bangalore, India.
· Procurement Management
· Warehouse & Inventory Management

· Channel Management

· Production Management

· Operations Management

· Quality Management

· Logistics Management
Diploma in Store Management (DSM)

Completed in IIMM (Indian Institute of Material Management year 2018 to 2019 Bangalore, India.

Technical skills:

· MS-Office:  (Excel-Advance, Basic Macros, Word & PowerPoint)
· Operating Systems: WINDOWS 2000/ XP/7/8/10
· ERP Packages :( Tally, Focus,)
Professional Skills

· Store Management
· Warehouse Management
· Peoples Management
· Inventory Reports
· FIFO & LIFO, ERP
· Barcode System
· Trained in Fire and Safety within the store environment
PERSONAL SKILLS

· Honest, Reliable, Trustworthy and Hardworking
· Able to work independently and in a team
· Able to handle stress, public-dealings
· Open to learning new tasks and skills
· Conscientious, Dedicated to the Employer
Employer History

Working as a Electrical Division Store in Charge in Adliya Contracting Establishment, Kingdom of Bahrain (CR NO. 9092-2)
· Regular monitoring and analyzing different kind of tools and materials.
· Prepare Purchase Requisition & Issuance form.

· Responsible in receiving & checking of company materials deliveries, duties to check the quantity & quality of items received, as per Purchase Order description and specification required.

· Delivery Note, Gate Pass & Transmittal Form Material Receiving Report.

· Material Receiving and GRN Posting to Company’s System.

· Issuing materials and tools need of the workers.

· File maintenance for all outgoing/incoming materials.

· Arrange the certification in the delivery orders for the payment process.

· Shipments receiving from port as per the packing list all type of construction materials.

· Supervising people for shifting materials in their exact area or location.
· Material Inventory and Monitor Stocks Availability.
· Responsible for Weekly and Monthly Material Report to Department Manager.

· In charge in coordinating & monitoring materials required.
· Daily Routine Store work.

· Generating monthly Fuel Consumption Report.

· Vehicle Inspection & Repairing Report.
· Preparing the agreement, collecting the rent, maintenance apartments & villas.
Worked as a Warehouses Supervisor in Darpan Furnishings, Abids Hyderabad  (Receive products from vendor deliveries and unload trucks at the loading docks, compare packing lists to the company purchase orders and ensure that the products in each delivery match the packing list, update the product inventory as products are received and added to over inventory, and import the barcodes labeling.)

Worked as a Store keeper I.D No. G.S.S-6149 in Paradise Hotel Sec-Bad Hyderabad (Grace Services Regd. No. Hyd/736.2007) Feb 2020 to Dec 2020 (responsible to maintain all Hotel Store within the Hotel Stores Department, Executes weekly inventories of Hotel Consumable, Chemicals, Equipment and Uniform Stores, prepares all regular Hotel Consumable and Chemical orders and submits these on time to Hotel Inventory Manager.)
Worked as a Sales Supervisor in Fine Homes Properties, Kingdom of Bahrain (CR NO. 54247-5) Feb 2019 to Feb 2020 (supervises and coordinates the daily activities of sales representatives engaged in promoting and selling a product by phone or mail. Recommends changes to current sales techniques or procedures based on team performance and new selling techniques.)
Worked as a Store Keeper & Office Administrator in Smart Home & Pool Construction, Kingdom of Bahrain (CR NO. 54247-7) Dec 2016 to Dec 2018 (Plans

and performs work that involves ordering, receiving, inspecting, returning, unloading, shelving, packing, labeling, pricing, delivering, and maintaining.)
Responsibilities:

· Meeting and greeting clients and visitors to the office.
· Typing documents and distributing memos.
· Handling incoming / outgoing calls, correspondence and filing.
· Office expense statements.
· Store Operation
· Local Purchase, Deliver note & Invoice recording, suppliers payment
· Faxing, printing, photocopying, filing and scanning.
· Updating & maintain the holiday, absence and training records of staff.
· Raising of purchase orders and invoice tracking.
· Creating and modifying documents using Microsoft Office.
· Setting up and coordinating meetings and conferences.
· Involvement in social media implementation.
· Updating, processing and filing of all documents.
Worked as Store Supervisor in Cristal Scientifics Hyderabad: October 2015 to August 2016. (Main duties of store supervisors are to oversee all the

Professional activities of their store's floor salespeople, cashiers, shelf stockers, and other employees.)

· maintaining of stock & daily issue register
· Monthly stock statement and Quarterly store verifications.
· Material loading & unloading. Giving Goods Receipt to Transporter.
· Documentation after material receipt.
· Site expense statements.
· Consumption registers records.
· Checking mails taking printouts and giving to concerned people.
· Following up for local purchases.
· Documentation related to local purchases.
· Vehicle Inspection & Repairing Report.
Worked as a Store Supervisor in Deccan Dental Depot (Pvt. Ltd.) Hyderabad: From February 2012 to September 2015. (Main duties of store supervisors are to oversee all the professional activities of their store's floor salespeople,

cashiers, shelf stockers, and other employees.)

· Maintain receipts (GRN), records, and withdrawals of the stockroom.
· Receive, unloads, and shelve supplies perform others stock-related.
· Duties, including returning, packing, pricing, and bar coding all stock inspect.
· Inspect deliveries
· Maintain supported branches inventory update & Follow up the issues
· Inventory technique using FIFO,
· Physical stock count & updating stock reports to management
Personal Details:

Name
: Mohammed Abdul Wahed

Father Name
: Mohammed Abdul Wajid

Date of Birth
: 16th May 1988

Gender
: Male.

Nationality
: Indian.

Religion
: Islam.

Marital Status
: Married.

Languages Known
: English, Urdu, Hindi and Telugu.

Permanent Addresses
: Building 110 Road/Street 3502, Town Al Ma’ameer, Block

635, Capital Governorate, Bahrain

Passport Details

Place of Issue                        : Hyderabad

Passport no                           : P0182831

Date of Issue                         : 24-03-2016

Date of Issue                         : 23-03-2026

License Details     
            : Light Vehicle Driving License

Place of issue
                       : Kingdom of Bahrain

Date of Issue
                       : 10/08/2017

Date of Expiry
                       : 09/08/2022
i hereby declare that all the information given above are true and correct to the best of my knowledge and belief.

I hope to receive a favorable reply at your earliest.

Thanking you,                                                        Yours Truly, Mohammed Abdul Wahed
