

To,

The Human Resource Manager

From,

MOHAMMAD MAZHARUDDIN
Dear Sir / Madam,

Subject:  Application for the post of “Logistics Assistant / Warehouse Supervisor”
With reference to the subject, I would like to submit my candidature for a possible vacancy in your esteemed                                        organization. I have enclosed my resume for your kind consideration and pursual.

I hope my qualification and experience will meet with your expectations.

Anticipating for a favorable response.
Yours sincerely,

(MOHAMMAD MAZHARUDDIN)
	CURRICULLUM VITAE

	MOHAMMAD MAZHARUDDIN
Father’s Name:
MD. Nizamuddin
Date of Birth:
14-08-1991
Religion:
Islam

Marital Status:                                    
Married
Nationality:
Indian

Sialkot (P                  
Present Address:
AD-Dammam, KSA 
E-mail:
   maaz19mr@gmail.com
m.mazharuddin@futurepipe.com

Mobile No.
        : +966 548925105

            Saudi Iqama No.
                 2361236751
       Iqama Is Transferable

                Passport No.

            J7890435 / U0154839
I have Saudi Arabia Driving License Also.
	Objective:

To use, enhance and keep updating my knowledge and skills, to secure a bright future as a capable and competent professional, through my integrity and hardworking. To work in a highly innovative and learning environment, this provides opportunities to practically implement the skills, acquired during my studies and professional career. I believe that my strong technical experience and education will make me a very competitive candidate for your company. I also have experience in learning and excelling at new technologies as needed.
Qualifications:
· M.B.A. from Hyderabad Presidency College, Hyderabad. (Under Progress)
· B. Com (Computers) Bachelor’s degree from Vasishta Degree College. (K.U)
· Intermediate (BI.P.C) from SSR Junior College. (SSR Junior College-India)
· S.S.C from SSM High School. (Telangana – India)
 Technical Profile:

· Advance Diploma in PGDCA Computer Application
· Operating Systems   XP/2000, Vista, Windows-7&8.
· Operating Infor LN / BAAN
· PACKAGES:  MS OFFICE 2003 & 2009.

 Professional Experience:

· Working as a Logistic Coordinator in Future Pipe Industries LLC since last 8 years in Dammam, KSA. (2nd Industrial Area)
· Worked as Admin in SSIT (HRDS) Institute for 2 Years.
· Worked as Area Team Leader at SM Enterprises for 2 years.
Professional Information:
 Date of Birth: - 14-Aug-1991 

 Marital Status: - Married 
 Language: - English, Arabic, Hindi, Urdu, and Telugu  

 References: - Available Upon Request
Key Responsibilities: 

    Assisting in all inventory management activities with procurement and production
    Work with finance to provide accurate shipping document on time

    Work safely, maintain safe working environment, 

    Planning for Loading Material and Dispatch the material to the customer on time
    Half & yearly physically Inventory. 
    Inbound - Outbound Processing & Packing List
    Daily update the material available in Stock. 
    Transportation
    Responsible for daily and monthly reports for the department. 
    Packing List & Loading Slips
    Documents Coordination
    Cargo Tracking & Reporting & cargo inspection
    Customs Negotiations
    Logistics’ Operations
    Customer Service
    Order Processing
    Performs other duties as assigned by management. 
    As per material available in stock, plan with the project engineer & schedule delivery.
    Vehicle inspection, Vehicle tracking
    Document inspection
    Coordination with documentation team for border related documents
    Tracking products through the supply chain to ensure that they have arrived at their                                 destination.
    Managing the efficient receipt, storage and dispatch of a wide range of goods from the warehouse.
Outbound: - 
  Processing the orders and ensuring that I have achieved my KPI/target. 

  System transactions in ERP,LN & BAAN software such as Shipping, Invoice generating. 
  Preparing tracking sheet for delivery items inbound and dispatch records. 

  Checking inventory and clear backlogs on a timely manner.
  Controlling the Movement of materials from warehouse to the customer. 

  Handling request from the division of any nature regarding the business.
AREA OF EXPERTISE: -

 ERP - LN – Infor
 Baan

 Microsoft Office

 Inventory Control

 Administration 

 Customer Care

 Out-look
 Problem solving

	
	Other Activities:

          Reading books and Newspaper

         Watching current affairs and Business Channels on TV
         Sports     

         Keen interest in auditing

 Personal Attributes:

· Good knowledge with effective presentation, writing, oral communication, coordinating and organizational skills. Highly analytical with good problem solving. 

· Excellent judgment with unquestionable ethics and integrity with outstanding leadership and strong monitoring and couching skills, and a team player who is dynamic.

· Self-motivated and results oriented.

DECLARATION:

 I hereby declare that all the above information is true to the best of my knowledge & belief and I assure of my Confidence So, that if you give me an opportunity then I am sure I will prove to be an asset of your esteemed Organization.
 Yours Sincerely,
Place: Dammam - KSA






                                                                         MOHAMMAD.MAZHARUDDIN 
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