CURRICULUM VITAE
KARTHIK PRABAKARAN
Senior QA/QC Document Controller (Aramco Approved)
Mobile No.: 00966-560032641
Mobile No.: 0091-9843937706
Email: karthiksk017@gmail.com

Offering over 9+ years of sterling experience in Power Plant and Construction Company
Presently associated with China Geo Engineering as QC Document Controller.
EMPLOYMENT HISTORY:
Company
:
China Geo Engineering Corporation Limited. Client
:
Saudi Aramco
Project
:
BERRY DEVELOPMENT EARYLY WORK PREPARATION
Period
:
02.Jan.2019 to Present
Designation
:
Senior QA/QC Document Controller (Aramco Approved)
EMPLOYMENT HISTORY:
Company
:
HANWHA Engineering & CONSTRUCTION COMPANY Ltd. Client
:
Marafiq Power and Water Utility Company for Yanbu
Project
:
MARAFIQ II POWER & WATER PROJECT – YANBU
Period
:
14.Nov.2014 to 31.Dec.2018
Designation
:
Document Control Coordinator
EMPLOYMENT HISTORY:
Company
:
VICTORY DATA PROCESSING LIMITED.
Project
:
Data Processing & E-Publishing.
Period
:
14.July.2011 to 10.Sep.2014
Designation
:
Process Executive
COMPUTER PROFICIENCY:
Programming Languages:


· Visual Basic
· SAP
· EPM
· PHP
· Adobe photo shop
· MS-Office (Word, Excel, Access, and PowerPoint)
BEHAVIOURAL SKILLS
· Ability to quickly learn new concepts.
· Effective communication skills.
· Ability to grasp the new skills.
· Leadership quality.
· Excellent analytical and problem solving skills.
Extracurricular activities:
· Participated in speech competitions – during all levels while schools, as well as outside public programs
· Sports : Football and Cricket
TRAINING ATTENDED :
· Certificate of proficiency in “PHP” from Advanced Training Institute, Chennai- India.
DUTIES AND RESPONSIBILITIES:
· Report to the Project QA/QC Manager.
· Ensure that all controlled Quality documents related to the Project are maintained to the latest issue and that these documents are made available at all locations where operations essential to the effective functioning of the Quality Management.
· Verify that only the last revision drawings, submittals, etc. are distributed to all locations and involved parties concerned including subcontractors.
· Ensure that all obsolete documents shall be withdrawn and stamped superseded if retained for record purposes.
· Responsibilities include record keeping all documents such as specification procedures inspection schedule and records surveillance report, inspection release notice and Quality records book with numbering system according to project filing procedure. Handling of all engineering documents. Controlling all records and sub-contractors documents.
· Preparing all documents based on the quality procedures for internal and external audit. Transmittal of drawing, quality procedures, related documentation to the concerned contractors, departments, vendors and client.
· Submittal technical documents for review and approval.
· Responsible for the Quality Documentation as required by the Quality Plan and Manual.
 KEY RESPONSIBILITIES

· Responsibilities include contacting suppliers to schedule deliveries or to discuss shortages or missed deliveries.
· They ensure that the company makes wise purchases of goods or services to resell or use. The demand for the services of purchasing managers has increased.
· Revise all plant electrical, mechanical and civil drawings in AutoCAD and upload to a document control database.
· Revised scanned documents using Raster Design with PDF attached files and Cal files.
· Design new and retro-fit existing equipment to improve systems in the plant.
· Plan, coordinate and implement retro-fit projects for Top Ash Systems as a Project Lead.
· Updated Foxboro loop sheets and indexes for the turbine generator upgrades.
· Read and interpreted blueprints, technical drawings, schematics and computer-generated reports.
· Investigated equipment failures to diagnose faulty operation and made appropriate maintenance recommendations while on the SCR inspection team.
· Completed project mechanical and electrical designs while providing technical solutions and feedback.
· Create work orders and job plans in Maximo for capital and outage projects.
· Coordinated contractors and other project team members to deliver high quality projects within specified time frames.
· Maintained timely and accurate oral and written technical reports regarding assigned engineering activities.
· Initiated project management knowledge study and subsequently standardized project management practices.
· Collaborated closely with procurement teams and suppliers on purchase and delivery of components and assemblies.
· Provided awareness and understanding of overall project portfolio, interactions and issues.
· Review weekly all necessary reporting systems, procedures and processes to ensure that QHSE standards are met and are expedited to the relevant parties.
· Support existing procurement team with any day-to-day issues and ensure adequate staffing levels are met.
· Negotiate favorable commercial terms with suppliers to ensure competitiveness in our onward pricing to customers whilst maintaining fairness and integrity.
· Help the Procurement Manager develop and maintain a proactive approach to sourcing, selecting and developing suppliers including formal vendor register and assessment processes whilst also maintaining the Supplier appraisals.
· Identify and analyze procurement data to identify new procurement strategies for key spend. When required place
Company
:
Victory Data Process Limited.
Client
:
Various Client
Period
:
18th July 2011 to 30th Oct 2014
Designation
:
Quality Controller Project Description
:
Various Project
DUTIES AND RESPONSIBILITIES:
· Compile, verify accuracy and sort information according to priorities to prepare source data for computer entry.
· Review data for deficiencies or Errors, Correct any Incompatibilities if Possible and Check Output.
· Research and obtain further information for incomplete documents.
· Apply data program techniques and procedures.
· Generate reports, store completed work in designated locations and perform backup operations.
· Keep information Confidential.
· Respond to queries for information and access relevant files.
· Comply with data integrity and security policies
· Identify, compare, and resolve data quality problems.
· Evaluate large dataset for quality and accuracy.
· Determine business impact level for data quality issues.
· Work with Programmers to correct data quality errors.
· Determine root cause for data quality errors and make recommendations for long-term solutions.
· Research and determine scope and complexity of issue to identify steps to fix issue.
· Develop process improvements to enhance overall data quality.
· Develop and execute data cleanup measures.
· Maintain a record of original data and corrected data.
· Analyze, query and manipulate data according to defined business rules and procedures.
· Resolve all internal data exceptions in timely and accurate manner.
· Identify areas of improvement to achieve data quality.
·  Well aware of all types of quality documents like ITP, Checklist, RFI, method statements, Non-conformance report, Technical queries, Material Request, Test packages, Final Quality Dossier and other miscellaneous project contract documents.
·  Preparing and update of various logs and registers.

· Audits calibration related documents and other QC documents
EDUCATION:
	Levels
	Name of the Institution
	Year of Completion
	Percentage Obtained

	HSC
	St. Josephs Higher Secondary School, Cuddalore.
	2007
	67%

	SSLC
	St. Josephs Higher Secondary School, Cuddalore.
	2005
	70%

	BSc (Computer Science)
	St. Josephs College of Arts & Science, Cuddalore.
	2010
	67%

	MCA (Master of Computer Application)
	Krishnasamy College of Arts & Science, Cuddalore.
	2013
	81%


PERSONAL PROFILE:
· FATHER NAME
: PRABAKARAN
· Date of birth
: 24.12.1989
· Marital Status
: Married
· Iqama Number                 : 2377369067
· Nationality
: Indian
· Languages Known
: English, Tamil & Hindi
· Permanent Address
: No-4/11 PATHARAJALAM Street,
Manjakuppam, Cuddalore-607 001,
Tamil Nadu, India.
Date: 01-Jan-2022
KARTHIK PRABAKARAN
Place: JUBAIL, K.S.A
