ABDULHALEEM ALRAJJAL

Personnel in Charge Saudi Arabia, Eastern Region
Phone number: + (966)505870722 Email: halimrajjal @hotmail.com
Objective

I believe that in order for success in career you need to have more than just the academic
understanding but creativity, motivation, hard work, excellent social ski'l]s and even carefull

managed risks are essential. These qualifies make me eager to iearn more and strengthen m{! desire
to be professionally involved in my career

EDUCATION
(1991- 1994) DIPLOMA COMMERCE
QATIF SECONDARY INSTITUTE OF COMMERCE

SKILLS & QUALIFICATIONS

Skilled in managing, leadership, Salesman, Customer Service, problem solving, also comfortable
using wide computer programs like Photoshop, SketchUp, MS Office, etc..

Languages: English (Writing, Reading, Speaking) / Arabic (Writing, Reading, Speaking)

WORK EXPERINCE

Manage My Own Establishment (2013 -2017)  Abdulhaleem Alrajjal Establishment Qauf

Personnel in Charge (2011 -2013) Almana General Hospitals Jubail

Bill Collector (1998 - 2008) Almana General Hospitals Khober
Trade in Used Cars (1996 — 1997) Personal free wheel Dammam
An Accounting Clerk (1995 - 1995) Fuad Sinan Contracting Ist. Qauf
COURSES

English Academic Studies (19 January 2010 / 20 May 2010)  Kingston College, London, UK
Business English Course (January 2010 / March 2010) Kingston College, London, UK
Change for Success-v Learning Organization Course (26 Sepember 2011) Almana General Hospitals
Environment of Care “EOC” Workshop (17 February 2012) Almana General Hospitals

Development Program (20 February 2014) Navonal Entreprencurship Institute

Start Your Own Small Business Course (23 February/ 13 March 2014) Natonal Entreprencurship Institute
Salesman Skills Certificate (09 / 12 September 2018) Asharqia Chamber Program, Dammam
Excellent Effective Customer Service (17 /19 September 2018) Asharqia Chamber Program, Dammam

Accomplishments

Join Commission International Accreditation

Certificate of Appreciation for my Active participation during the JCI accreditation preparation activities Almana
General Hnspital!:.
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THIS IS TO CERTIFY THAT

Mr. ABDULHALEM AHMED IBRAHIM AL REJAL

Emplovee ID. No 18576

Nationality SAUDI

Passport No / National 1D 1006899338
Place of Issue AL QATIF -
Date of Issue  12/10/1409

Joined Duty on  15/03/2011

In the capacity of: PERSONNEL IN-CHARGE
At Al Mana MEDICAL CENTER In: AL JUBAIL

Service ended on 10/07/2013

Reason: RESIGNATION AND RELEASE

Ebeabim M. Almana & Bros. Company Limited
CR 2051012040/001-Paid up capital 250 millian
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P.O Box 311, Al Khobar 31951, Kingdom of Saudi Arabla
T 0)-09483 03-89870 F 03-8980694
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Mr.“Abdul Hateémm Rajjal

For successfully mmPleiinstl-uc E nvironment of Care *EQOC* worl:slmp conducted on
Februaly 17,2012 at Almana General Hmprtal Al=_Jubail, |ndustrial Cil:y,
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Mr. Ibrahim Ibdalla
Health Safety Officer / Facilitator / Trainer Administrative Director,
Almana General Hospital Al - Jubail Almana General Hospital Al - Jubail
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KINGDOM OF SAUDI ARABIA

General Organization For Technical
Education & Vocational Training
Tech. Edu. & Voc. Training Council At Dammam

Secretariat ulandl alal
Name: : ALRAJJAL. ABDULHALEEM AHMED. | 21/1/1429(H)
Institute: QATEEF SECONDARY INSTITUTE OF COMMERCE 29/1/2008(G

Date of Birth: 8/12/1973 (H)
Nationality: SAUDI
Passport No: G155138

Commercial Secondary Institutes Diploma Examination (1414-1415(H)

Max. | Min. | Marks
SUBJECTS Mark | Mark | Obtained

The Holy Koran .
Islamic Jurisprudence 100 50 65.00
Islamic Traditions(Hadith) 100 50 57.00

Grammaré& Rhetoric
ARABIC Literature & Texts 100

LANGUAGE
‘m“
mm

JUDICIAL
SUBJECTS

Book Keeping & Accountancy
F'u?ancial- Mathematics & Commercial 100 50 59.00
Arithmetic
COMMERCIAL | Business Administration & Secretarial Work 100 50 73.00<’
SUBJECTS Principles of Economics 100 50 62.00
English Commercial Correspondence 100 50 67.00
Arabic Typewriting 100 50 69.00
English Typewriting 100 50 84.00
Computer 100 50 70.00
Physical Education 100 -- 50.00
// Conduct 15 -- 15.00
o~/ Attendance _
. Qrand Total

He passed the Examination in the 2°* session with a “good “grade.

-\ Chmrm.m

Technical secondary certificate is equivalent to the secondary school certificate in
the area of specialization
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KINGDOM OF SAUDI ARABIA

General Organization For Technical
Education & Vocational Tramimg
Tech Edu & Voo Training Council At Dammam
Secretariat

21/1/1429(H)

29/1/2008(G
Name: : ALRAJJAL. ABDULHALEEM AHMED. |
Institute: QATEEF SECONDARY INSTITUTE OF COMMERCE
Date of Birth: 8/12/1973 (H)

Nationality: SAUDI
Passport No: GI155138

We hereby certify that the above-mentioned has graduated at Qateef
Secondary Institute of Commerce in the year 1414-1415(H)

Chairman
ech. & Voc. Training Council at
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