

Date of birth: May 7th 1992
Address: Lebanon
Marital Status: Single
Nationality: Lebanese


E-mail: Mk.eng.lb@gmail.com 
Telephone: +961 3 929 545
CAREER OBJECTIVE
· Seeking a position which will require me to utilize my skills, abilities and experience in administration to ensure the agency’s success.

· Obtain a position where I can utilize my work experience and education to improve agency’s operation.
EDUCATION 
· Sociology and Economics Baccalaureate Secondary Certificate 
· Rafic Hariri High School
                             2010
· Bachelor’s in Civil Engineering
· Beirut Arab University 




2011-2015
· Directing and Acting
· Al Madina Theater




2015-2016
·  Adobe programs     

· Adobe Photoshop                                                                            2018                                                                  
· Adobe Illustrator                                                                           

· Adobe Premiere pro

· Adobe After effects
CERTIFICATES
· Fide Chess Instructor

LANGUAGES
· English 

Fluent 
· Arabic 

Native language

· French

Basic

PROFESSIONAL SKILLS
· Computer Technical Literacy
· Safe Software 

· Autodesk Revit Software

· AutoCAD 
· Microsoft softwares ( Word, Excel, Powerpoint )
· Flexibility/Adaptability/Managing Multiple Priorities

· Multicultural Sensitivity/Awareness
· Adaptability/Flexibility
· Dedication/Hard-Working/Work Ethic/Tenacity
PROFESSIONAL EXPERIENCE


Secours Islamique France (NGO)

Position: Project Coordinator
                                              October 20- January 31(2020-2021)
Duties:

· Act as the main Technical Advisor to contractor and supervise the work in the site.

· Prepare daily and monthly narratives and technical reports as required.

Theater Projects

Position: Director-Actor


 Jan 2017 – Present
Duties:
Communicating and liaising with all parties involved, including actors, the creative team, the production team and procedures.

Chess Academy

Position: Owner-Instructor                   
 Jan 2017 – Present
· Accomplished Chess Advisor

· Engaging Public Speaker

· Effective Tutor

· Innovative Teaching Methods

· Team Leader

· Personable and Friendly
Khalili Real Estate 

Position: Project Coordinator 


 Jan 2015 – Present
Duties:
· Create and maintain comprehensive project documentation, plans and reports.

· Analyze risks and opportunities.

· Oversee project procurement management.

· Coordinate project management activities, resources, equipment and information.

· Act as the point of contact and communicate project status to all participants.

· Make sure that clients’ needs are met as projects evolve.

OTHER SKILLS AND MEMBERSHIPS
· Professional Chess Player
REFERENCES ARE AVAILABLE UPON REQUEST 
