
 
 

MOHSIN SHABIR 
 

Address: 
AL-Khobar, Saudi Arabia 

Phone: 
050-514-3810 

Email: 
m.shabir88@outlook.com 

 
 

Summary 
Five years of professional experience in the field of procurement for projects with Saudi Aramco. Highly 
skilled in vendor selection, Procurement planning and procedures, ERP System, Cost Reduction, Vendor 
relationship, Sub-Contracts, Vendor Negotiation, Documents Controlling, Maintaining Database, 
Managing On time delivery of materials and services. Dedicated and committed to Growing and 
expanding businesses. 

 
Skill Highlights 

 Project management 
 Vendor Selection 
 Sub-Contracts 
 Vendor Negotiation 
 Microsoft Office 
 Payment Scheduling 

Experience 
Alascon Company Limited 
Procurement Officer(Aug 2017 – Apr 2023) 

 

Projects: 

 Procurement  Planning 
 Document Controlling 
 Cost Reduction 
 Database Management 
 ERP Software 
 Strong Reporting 

 Saudi Aramco Utilities Department Building Maintenance Contract (LFC) 
Aug 2017 – Apr 2023 

 Saudi Aramco Office Services Department Building Maintenance Contract (LFC) 
Aug 2017 – Apr 2023 

 Saudi Aramco Computer Data Center Building Maintenance Contract (LFC) 
Aug 2017 – Apr 2023 

 Saudi Aramco Abqaiq School Fire Protection Upgrade GSO (Lump Sum) 
June 2022 – Apr 2023 

 Saudi Aramco EXPEC & Tower AC Plant Demolition of Chillers, Cooling Tower, Pumps and 
associated equipment, Dhahran 
Oct 2020 – May 2021 

 Saudi Aramco Manifa producing Department Building Trade Contract (LFC) 
Aug 2017 – Feb 2021 

 SA Khursaniyah Gas Plant Maintenance Contract (LFC) 
Aug 2017 – Jan 2021 

 SA Power Operations Department Maintenance Contract (LFC) – 
Aug 2017 – Jan 2020 



Responsibilities: 
 Procurement of Long Form Contract (LFC) & GSO (Lump Sum) Saudi Aramco Projects. 
 Document Controlling of CRPO’S, demands & delivery. 
 Data Entry related to CRPOs. 
 Receive demands and maintain demand tracking list. 
 Verification of Each Material Demand against CRPO. 
 Analyze all suppliers or Contractor to select the most suitable suppliers or Contractor. 
 Negotiate with suppliers on lead-time, cost, and quality to obtain the maximum benefit for the 

company. 
 Maintain the BOQ with Updates from suppliers until after awarding the contract. 
 Receiving the competitive price quotes. 
 Prepare schedule of comparison. 
 Establish delivery terms, time, and stages of inspection for the supply with Project management 

Team 
 Negotiate the best payment terms and contract conditions, maintaining high Level of integrity. 
 Keep accurate records to justify the process and any other related decisions 

made in this regard. 
 Preparing Purchase orders in the ERP System. 
 Issuance of Purchase Order. 
 Tracking and expediting of Shipment delivery at Site. 
 Third Party Job Coordination. 
 Obtaining Required Access and Gate Pass for Materials and Vendors. 
 Maintain Time Sheet/ Hours for TUR CRPOs 
 Material Demands for Base crew Manpower 
 Keep updated with market developments and assist in Vendor development. 
 Assist Tendering and Costing Department as required. 
 Maintain Purchase record and other important data. 
 Prepare and Submit Payment Requisitions in accounts. 
 Follow-up for Payments with Finance to fulfill payment terms agreed with supplier. 
 Reporting to Management. 

 
Education 
Bachelor of Science: Computer Science- 2017 
COMSATS University, Sahiwal - Pakistan 

 
Languages 
English – Proficient 
Urdu - Native 
Arabic - Beginner 

 
Certifications 
Procurement Management Certification - Udemy
















