MALAK OUN
ALSHAKHS

hr.malak.pmu@gmail.com
0541125999 | | Aimohamdiah - Alkramah Street, DAMMAM

PROFESSIONAL SUMMARY

Seeking employment, which will allow me to grow professionally while
being able to utilize my strong organizational, educational, and
communication skills. In addition, | am a very motivated individual who is
seeking to continuously develop myself and strengthen my Human
Resources Management knowledge. Therefore, | am interested in applying
my knowledge and skills in the field of HR.

WORK EXPERIENCE

Mohammed A. Alshowaier sons company | Dammam, Saudi Arabia
HR Specialist

* Register the employees in GOSI.

» Calculate the percentage of Saudization.

» Arrange the exit and entry, flight booking and annual vacation for the
employees.

06/2019 - 10/2019
Mobily Company | Khobar, Saudi Arabai
VIP sales supervisor

* Mobily Company - Khobar, Saudi Arabai *Coordinated between Mobily
and other Company for a business visit.

* Responded to all customer enquiries thoroughly and professionally.

» Entered data promptly and efficiently with a 100% accuracy rate.

 Visit VIP customer in their workplace to provide services.

» Achieve monthly sales target.

» Contacted new and existing customers to discuss how their needs could
be met through specific products and services.

TAQAT | Dammam, Saudi Arabai
Internship HR Recruiter

» Successfully completed 2 months training in recruitment Department
 Interview with candidates and choose the most appropriate job

» Review CVs and select candidates for personal interview

» Explanation of the candidate for the description of the Job.

EDUCATION

2019

Prince Mohammad Bin Fahd
University. (PMU)

Bachelor Degree: Human Resources
Management

SKILLS

Interviewing
Recruitment/staffing

Training programs development
Self-motivated

Microsoft Office

SEIS

Time management

Scheduling

Communication skills

LANGUAGES

» Arabic (Mother's tongue)
» English (Excellent)
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NATIONAL ADDRESS

Address Holder Details

Malk Wfy Naf' Al-Shkhs
ID Number : 1077969713

Address Details

4168 - Al Karamah Al Muhammadiyah Dist.
Unit Number : 3

DAMMAM-32433- 9120

Kingdom of Saudi Arabia
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Date of Registration : 16-09-2017
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Important Notes:

1. The National Address is the home address for the
Address Holder whose name is mentioned above.

2. Address holder can use this address to receive
mail documents and shipments.

3. The Address Holder is responsible for the
correctness of the Address information included
in this document. He should ensure the address
is correct before he use this document.

4. This document was issued for the benefit of the
Address Holder to use it legally. No one is else
entitled to claim the address is his or use the
document in any way.

5. Address Elements details:

Building Number Street — District

Unit Number " in multi-units buildings"
City Name Zip code — Extended zip code

Kingdom of Saudi Arabia
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Notes

To receive postal services on the address, you need to have a
suitable and durable mailbox installed. The mailbox should be
installed on the wall or the door in case of the address is villa
or independent house unit; and on the building entrance in
case of apartment or building complex.

https://register.address.gov.sa/ar/individual/inquiry/Print.aspx
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