)| Mustafa Almuallim

Kingdom of Saudi Arabia E-mail: mustafa-m87@hotmail.com
Eastern Province Phone: +966568741413

OBJECTIVE

| am looking for a job,To develop My experience and skills.With sufficient experience in
accounting and business management. | worked as a hardware vendor and then | worked
as a team leader.Now | work as an accountant and operations coordinator.

| see a place in your company to meet new challenges,New skills and to extract energy
from me with the skills | have already acquired.

WORK Al Majal Group Mar 2010 — 01/Jan/2020
EXPERIENCE Accountant and Operations Coordinator

1. Coordinator of Operations.

2. Data entry.

3- Defining accounting budgets.

4. Provide cash to lead teams.

5. Schedule inspection team.

6. Set a schedule for cash expenses and a cash schedule remaining.
7. Coordination of operations between the company and the bank.

8. Coordination of operations between individuals and the Bank.

9 -Daily work of staff reports.

10 - Solving problems between individuals and the bank.

11 - Scheduling the periodic maintenance of the ATM.

12 - Follow up the problems and send the team to the solution and maintenance of the
device.

{The company had to terminate the contract due to the loss of several
projects, and the contract was terminated. | had fun times at this company
and hope to go back and work with them again} .

Comprehensive Stores Company October 2007 — March 2008

Hardware vendor

Sell hardware and PR


mailto:mustafa-m87@hotmail.com

hamayh Company April 2008 — January 2009

Team Leader

1. Writing reports.

2. Data entry.

3. ATM filling.

4 - Maintenance of ATMs.

Adwa Aldiyra Est October 2002 — Present

Team Leader

= | loved cinema and art when i was child.Then | started work as an actor when i was 14
years old.
| wrote my first Drama when i was 19 years old.
Then i turn into a director at the age of 21.
At 2011 | started going to the television series (actor - writer - director).Until now.

= | worked :-

= the acting.

= Writer (Plays and Script-Plot -Screenwriter).
» Characterization.

= Art Director.

= Associate Producer.

= Directing.

= Assistant Production Manager.
= Casting Director.

= Executive Producer.

= Location Manager.

= Production Manager.

QUALIFICATIONS

"= Certified Public Accountant.

= Certified Administrative Accountant.

Accounting July 2003 — May 2007

Secondary Commercial Institute in Qatif

I obtained an accounting diploma with 72%

INTERESTS , L .

Reading and writing stories and novels
REFERENCES , )

Sending will be on request.
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Kingdom of Saudi Arabia
GOTEVT .
Tech. Edu. & Voc¢. Training
Council - Dammam
Trainees Relations Department
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CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL
MUALLIM

On Completing the Course

Principles of Financial Accounting -
Accounting Cycle

Number of Training Hours: 8

Issue Date: 2020-5-10

Wishing You Continuous Success
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CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL
MUALLIM

On Completing the Course

Principles of Financial Accounting -
Adjustments Entries and Financial
Statements Preparation

Number of Training Hours: 7

Issue Date: 2020-5-10

Wishing You Continuous Success
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CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL Jasazelip iy
I °
MUALLIM rolcodl 2000 (2o

6J9aolojl
On Completing the Course aul 3ol 6J|3!(:,Q\Ji|3.o 6 ol 6 121 6 Jg2

Project Management: Introduction

Number of Training Hours: 5 0 :uwjai elclw aac g8lgy
Issue Date: 2020-5-9 r.r-0-9 :a4)l l@jlanl oj
Wishing You Continuous Success elailg §+99Ul olgay Liliiod g0

b9089b44083e4c0995dcffee72fe765e
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CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL Jasazelip iy
I °
MUALLIM rolcodl 2000 (2o

6J9a oloil
OnC leting the C ; -
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Culture of telework administratively

Number of Training Hours: 2 [ :duwja’iolcbw aac g8lgy
Issue Date: 2020-5-9 r.r-0-9 :a4)l l@jlanl oj
Wishing You Continuous Success elailg §+99Ul olgay Liliiod g0
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CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL J g anlp )y
MUALLIM folcoll 2000 (0hhino

On Completing the Course 6J92 roloil

Introduction into Project Management (PMP) g1)lioJl 810l 8 Goado
Professional (PMP)

Number of Training Hours: 2 [ :duwjaji olclw aac gélgy

Issue Date: 2020-5-9 r.r.-0-9 :ay @ lanl oj

Wishing You Continuous Success elailg 489Ul olgay Lilluio] g0
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TRAINING TRACK CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL ety iy
I °
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On Completing The Track

Lol uulaoJizgalio

Number of Training Hours: 22 Il 602’ olclw 2ac gélgy
Award Date: 10/05/2020 r.r./.0/l : jlanliayji
Wishing You Continuous Success elailg 9199l rolgay Lisliiod o

e9d0d1be-c4cf-419c-ae85-aa3eeb96d40a

TLET'"“.’T;ﬁ
= "M



i e QD

sl aeis . doroob

TRAINING TRACK CERTIFICATE OF COMPLETION

Doroob Wishes to Congratulate

MUSTAFA MOHAMMED AL ety iy
I °
MUALLIM folcoll 000 (2o
Juuo JloAl

On Completing The Track

Lol uulaoJizgalio

Number of Training Hours: 22 Il 602’ olclw 2ac gélgy
Award Date: 10/05/2020 r.r./.0/l : jlanliayji
Wishing You Continuous Success elailg 9199l rolgay Lisliiod o
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