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JWAHER KHALID
ALMULHIM

DA Jwahermulll@hotmail.com

R, 053 591 2111

© Al-Ahsa, Al-Khobar

EH 1994 /08 / 26

OBJECTIVE

| seek to develop the work environment in which | am
in, gain experience, reach my goal and the position |
aspire to reach, and highlight the effective role in a
competitive work environment to provide the best.

EDUCATION

King Faisal University

« Faculty of Arts, majoring in Sociology and Social
Service

* Graduation Year: 2017

EXPERIENCES

Almana Hospital

* Reception — For 3 Months
COURSES

* Using the Computer in Office Work

* Computer Skills

* Executive Secretarial and Office Management

* Preparing and Managing Reports and Administrative
Correspondence

*  Human Resource Management
SKILLS

«  Teamwork

+ Time Management

+ Effective Communication
* Computer Proficiency

+ Decision Making

LANGUAGES

* Arabic *****
+ English Sk kok



