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Personal Information :

Name : EI-Tahir Mhadi El-Tahir Edrees
Nationality : Sudanese

Date of Birth : 25/09/1975.

Religion - Islam

Marital Status : Married

Qualifications & Courses :

e Bachelor of Financial Accounting
from Sudan University of Science &
Technology — College of Business
Studies — Accounting Dept.

e Registered to achieve Fellowship of
Chartered Accountants of Arabs from the
Arab  Society of Certified Public
Accountants (ACPA).

¢ Diploma in Computer Sciences.

Practical Experiences :

e Accountant and then chief accountants
in albuainain contracting EST from March
2003 until 2012

e Accountant &chief accountant in
SAMCO group from December 2012
until April 2017.

e Head of Accounts & Deputy Manager,
Hijaz Grill Restaurants Group from
April 2017 to February 20109.

e Chief Accountant at RAK Al-Jazeera
Contracting Company from March
2019 till today.

Duties & Tasks :

1) Preparation of Financial Statements.

Curriculum vitae
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2) Keeping & Auditing Accounts.

3) Preparation of Accounts statements.

4) Preparation of personnel payroll and review
of over-times, deductions and time-sheets.

5) Preparation of projects costs and assets
depreciation.

6) Preparation of progress billings.

7) Preparation of Monthly Reports.

8) Verifying the weekly and monthly
timesheet entry into the system and its
correctness.

9) Handling with all the specific employees
query related to salaries and deductions.

10) Keeping all the relevant documents

required to be annexed with the invoice.

11) Dealing with all employee expense claims
relating to Mobilization, travelling etc., by
collecting and forwarding them to
concerned managers for auditing, review
and payment.

12) Dealing with banks in all banking
facilities.

13)  Set plans, financial budgets and
accounting policies and follow up on
their implementation.

Others :
e English Language (Spoken & Written).

e Valid Saudi driving license.
e Valid & transferrable lgama.

For Contact :

Mobile : 0597167440 / 0559669260

E- Mail : altahir_2000@hotmail.com
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