
RESUME 

 

       

SANAL.B.P 

Bhavanam Parambil House 

Punnakkad,Karuvarakundu P.O   

Malappuram Kerala – 676523 

Ph: +91 9544666559 

Mail: sanalmanazhi@gmail.com 

--------------------------------------------------------------------------------------------------------------------- 

 

OBJECTIVE: 

To work in a professionally competent environment that will leverage my past experience and 

help contribute to the accomplishment of practices, objectives and growth of the organization. 

______________________________________________________________________________

ACADEMIC PROFILE: 

 MBA in Finance Management and Human Resource Management from Monti 

International Institute Of Management Studies Affiliated by University of Calicut, 

Perinthalmanna (2015-2017) 

 BBA in Finance from P.T.M .Government college Affiliated by University of Calicut, 

Perinthalmana (2011-2014) 

 Higher Secondary Education in Commerce from GHSS Karuvarakundu, (2009-2011) 

 SSLC from DNHS karuvarakundu  (2009) 

______________________________________________________________________________

CAREER SUMMARY: 

 3 years of experience as an Associate Business Consultant in GP NP Prospero 

Corporate Strategic Business Consultancy. Manjeri Branch from 04/01/2018 to 

25/01/2021. 

ROLES AND RESPONSIBILITIES HANDLED: 

LEGAL 

 Coordinate for company registration process (Partnership and LLP) 

 Agreement preparation 

 GST registration 

 FOSCOS registration 

 Labour registration 

HR AND ADMINISTRATION 

 Co-ordinate HR works for clients and guide, develop HR department activity 

 Conduct internal diagnostic study & problem solving 

 Execute change management 



 Responsible for smooth operation of in-house training. 

 Team building & individual counseling 

 Labour registration 

 Payroll posting. 

 Recruitment. 

 Organize and co-ordinate interview schedule 

 Conduct Orientation classes. 

 Daily attendance monitoring and linking Biometrics data of employees. 

 Performance appraisal and evaluation 

 Exit interview 

 Execution of HR POLICY and follow up 

 Execution of SOP and follow up 

 Updating leave and application records of employees. 

 Filing, maintaining & updating all existing & non-existing employees’ records. 

FINANCE & ACCOUNTS 

 GST registration and cancellation 

 GST return filing GSTR 1 & 3B 

 Internal auditing 

 Financial SOP preparation and execution 

 Debtors reconciliation & credit management 

MARKETING MANAGEMENT 

 Strategic planning and execution 

 Market study and visit  

 Branding activities planning and execution 

 Digital marketing activities execution  

 Business development activities 

 Marketing team building and follow up  

 Target fixing & execution  

 Reward management 

 CRM activities and follow up 

______________________________________________________________________________ 

SOFTWARE SKILLS AND CERTIFICATION 

 Trainees associate (RASCI-Retailers Association Skill Council of India) certified 

 ERP-9 Tally certified 

 Windows and MS office certified  

 

 



PERSONAL STRENGTHS: 

 Comprehensive Problem solving abilities 

 Ability to deal with people diplomatically 

 Willingness to learn 

 Team Facilitator 

 Excellent communication. 

 Able to handle dealers/ customers and client  

______________________________________________________________________________ 

HOBBIES: 

  Interested to Listening music and singing (singer and manager of Nadham Ganamela 

troop Karuvarakundu) 

 Travelling and Driving 

______________________________________________________________________________ 

PASSPORT DETAILS  

Passport Number  : P0352184 

Date of issue  : 24/05/2016 

Date of expiry  : 23/05/2026 

Nationality   : Indian  

PERSONAL DETAILS: 

DOB  : 06/05/1993 

Gender  : Male 

Marital status  : Married  

Father Name  : Velayudhan.B.P 

Mother Name  : Saraswathi. K.P 

Languages known : Malayalam, English, Tamil 

______________________________________________________________________________ 

 

 

 

 



REFERENCES: 

 Mr. Muhammad Muhsin, Admin and HR Head, GP NP Prospero Corporate Strategic 

consultancy Manjeri.  

Mob 9048511678 

 Dr.Lalappan Karippaparambil Managing Director of Carmel Dental Care Manjeri  

Mob 9447167552 

DECLARATION: 

I hereby declare that all information given above is true, complete and correct to the best of my 

knowledge and belief. 

 

Place: Karuvarakundu                                Sanal BP 

Date:  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 



 



 



 

 

 



 



 



 



 



 



 



 


