PERSONAL INFORMATION

Nationality: Sudanese

Date of birth: November 4th 1981
Valid driving license (Saudi Arabia &
International).

CONTACT

PHONE:

+966 — 544148848

EMAIL:
Wael707@gmail.com

( Saudi Arabia — Khobar )

www.linkedin.com/in/wael-osman

OBJECTIVES

TO SUCCEED IN AN ENVIRONMENT OF

GROWTH AND EXCELLENCE AND EARN A JOB
WHICH PROVIDES ME JOB SATISFACTION AND

SELFDEVELOPMENT, AND HELP ME ACHIEVE

PERSONAL AS WELL AS ORGANIZATION GOALS.

Wael Osman

Administrative, Procurement & Logistics Coordinator

EDUCATION

Bachelor Degree of Information Systems 2001 - 2005
Bayan College of Science and Technology - Sudan

Post Graduate Diploma (Pre-Master) in Infformation Systems
Arab Academy for Science and Technology and Maritime
Transport —AAST - Egypt 2007 - 2008

WORK EXPERIENCE

Polymer Plus Technologies - Administrative, Procurement

Logistics Coordinator April 2017 —Till now

Handle company Administration and HR activities — maintain
positive relationships with suppliers — coordinating with internal
departments regarding their supply needs — managing daily
purchasing activities .

Hi-Tech for contracting (Saudi Binladin Group) - Executive
Secretary

April 2015 — March 2017
Recruiting staff - daily Secretarial tasks — document control

Safwa Constructions Est. - Administrative Coordinator

February 2010 — March 2015

Office Administration — Linking main office with all sites and staff -
providing support, including procedural documentation and
relevant reports.

SKILLS

Administration skills.

HR tasks.

Good communication skills.

Documents Control and filling.

Ms. Office, Database (SQL, Oracle & Access), wide internet knowledge
and relative computer skills.

Photography & Graphics.

ERP & SMACC software tasks.


http://www.linkedin.com/in/wael-osman
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N “Thisis ;gga(ufy that Mr. Wael Abdelaal Osman Hamed was enrolled in a Bachelor degree of
. Information Systems, Bayan College of Science & Technology between 2001 -2005. He received his
degree after attending the prescribed courses and passing all prescribed examinations.
The following is a list of subjects he covered and the standards achieved therein:

IFTCY R AV 2001 -~ YGPA[2.794.00] CGPA2.79%45.00 ]

Computer Appreciation | (1]
Discrete Mathematics [ |3}

Algebes and Geometry {3)

Principies of Management {3}
Elementary Economics 1 [3]
Study Skills [2]

Islamic Studics [1]

Arabic Language [1]
|_Basic English Language (1]

smmyng \1'!'\]‘ 72400 CGPALZTS/4.00)
Semester Three (€ l' g 4'*“I

Structured Programming
Computing & Social hmm 2]
Accounting {3]

Business Commumications [2]
Statistics (3]

Islamic Stadies 111 (0]
Arabic Language 1l (0]
English Lan,
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Bayan College of Science and Technology — Republic of the Sudan .
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Arab Academy for Science, Technology & MHlaritime Transport
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Arab Academy for Science, Technology & Maritime Transport

Certificate

The Arab Academy for Science, Technology
& Maritime Transport

(ertifies that

WAEL ABDELAAL OSMAN

Date of Birth :  4/11/1981 Nationality : SUDANESE

Has been awarded a Graduate Diploma in
Infromation Systems
College of Computing & Information Technology

In: July 2008 Grade : "Very Good"

This certificate is issued at his request to be presented o whom il may concern.

Prof. Dr.Yasser Elsonbaty

Dean of Adnugsion & Registration
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Date : 25/08/2008 \J ) -
MPS 27/6-1

No. 1336/08/LG
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Subject : Experience Certificate

This is to certify that Mr : Wael Abdelaal
Osman Hamed, a "Sudanese' National
holding Passport No: (P01636016) and
Igama No: ( 2263368462 ) , worked with
Administration & HR department as a
“Coordinator” from "28/04/2015" till
"30/04/2017" .He bears a good behavior
and cooperative to colleagues, we wish him
best of luck for his future endeavors.

This certificate has been issued upon his

request and now nothing left claimable
between both parties.
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