
 

 

 

Wael Osman 
Administrative, Procurement & Logistics Coordinator 

 

 

PERSONAL INFORMATION 
 

Nationality: Sudanese  

Date of birth: November 4th 1981  

Valid driving license (Saudi Arabia & 

International). 

CONTACT 

PHONE: 

+966 – 544148848 

EMAIL: 

Wael707@gmail.com 

( Saudi Arabia – Khobar ) 

 

www.linkedin.com/in/wael-osman 

 

 

OBJECTIVES 

TO SUCCEED IN AN ENVIRONMENT OF 

GROWTH AND EXCELLENCE AND EARN A JOB 

WHICH PROVIDES ME JOB SATISFACTION AND 

SELFDEVELOPMENT, AND HELP ME ACHIEVE 

PERSONAL AS WELL AS ORGANIZATION GOALS. 

 

 

 

EDUCATION 

• Bachelor Degree of Information Systems 2001 - 2005                

Bayan College of Science and Technology - Sudan  

                                   

• Post Graduate Diploma (Pre-Master) in Information Systems     

Arab Academy for Science and Technology and Maritime 

Transport –AAST - Egypt 2007 - 2008 

WORK EXPERIENCE 

• Polymer Plus Technologies -    Administrative, Procurement 

Logistics Coordinator April 2017 – Till now 

Handle company Administration and HR activities – maintain 

positive relationships with suppliers – coordinating with internal 

departments regarding their supply needs – managing daily 

purchasing activities . 

 

• Hi-Tech for contracting (Saudi Binladin Group) - Executive 

Secretary  

April 2015 – March 2017 

Recruiting staff  - daily Secretarial tasks – document control 

 

• Safwa Constructions Est. - Administrative Coordinator  

February 2010 – March 2015 

Office Administration – Linking main office with all sites and staff - 

providing support, including procedural documentation and 

relevant reports.  

SKILLS 

• Administration skills. 

• HR tasks. 

• Good communication skills. 

• Documents Control and filling. 

• Ms. Office, Database (SQL, Oracle & Access), wide internet knowledge 

and relative computer skills. 

• Photography & Graphics. 

• ERP & SMACC software tasks. 

http://www.linkedin.com/in/wael-osman


 



 

 



 

 



 



 

 



 

 



 

 


