
CURRICULUM VITAE 

 

PERMANENT ADDRESS 

 
MANUAR ALAM 

 
“ASHIANA” 

 
NEWKHAJOOR BANNA 

 
PATHER KI MASJID 

 
PATNA: - 800006 

 
BIHAR, INDIA 

 
 

 

Contact No: +91-9835087102 
 

Email: manuar.alam@yahoo.co.in 
 

POST APPLIED FOR: - “ACCOUNTS EXECUTIVE” 
 

______________________________________________ 
 

OBJECTIVE:- 

 
An energetic, aggressive, aspirant looking for an entry level position to make his own 

identity in the world by constant learning and experiencing all that comes across in day to day life, by 

giving his utmost efforts. 
 

ABOUT MY SELF: - 

 
A responsible individual with an exceptional strong background in accounting 

service and analytical skill proven ability to solve problems and meet challenging goals. 
 

EDUCATIONAL QUALIFICATION: - 
 

EXAM PASSED BOARD/UNIVERSITY YEAR OF PASSING SUBJECT 
    

B.COM(HONORS) MAGADH UNIVERSITY 1991 ACCOUNT 

 (BODH GAYA, INDIA)   
    

I.COM BIHAR INTERMEDIATE 1986 COMMERCE 

 EDUCTAION COUNCIL   

 (PATNA, BIHAR)   

MATRICULATION BIHAR SCHOOL 1983 ALL SUBJECTS 

 EXAMINATION BOARD   
 (PATNA, BIHAR)   
    

C.C.C.F.A SIX MONTH   

 CERTIFICATE COURSE IN   

 FINANCIAL   

 ACCOUNTING    

mailto:manuar.alam@yahoo.co.in


COMPUTER SKILLS: 
 

1. Knowledge of SAP (Approx. 11 years) 
 

2. Knowledge about Tally 4.5, 7.2 & 9 
 

3. Computer Basic knowledge like MS word, Excel & Power Point. 
 
 
 
 
 

 

PROFESSIONAL PARTICULARS: 
 

TOTAL EXPERIENCE:  21 Years 9 months  

GULF EXPERIENCE: 11 Years 9 months  

1. Since 26/08/2010 to 05/11/2021 :   11 Years 2 months experience in AL-TURKI 

 ENTERPRISE (Muscat, Oman) as an accountant. 

2. Since 01/08/2008 to 13/02/2009 :   7 months experience in AL-YAMAHA CO. sit 

 Meena Port DAMMAM, K.S.A as an accountant. 

INDIAN EXPERIENCE: 12 YEARS  

1. Since 10/07/2006 to 30/06/2008  : 2 Years’ experience in ELMATICS ENGINEERS PRIVATE 

 LIMITED Site H.P.C.L Mahul Gaon, Chembur, Mumbai as an accountant. 

2. Since 12/04/2004 to 15/06/2006  : 2 years 2 months experience in LARSEN & TOUBRO LIMITED 

 Tata Iron Steel Company, Jamshedpur as an accountant. 
 

3. Since 18/08/2001 to 1/16/2003 : 1 year 10 months experience in AMAR 

CONSTRUCTION CO. PVT. LTD H.P.C.L Hazira, Surat, Gujarat as an accountant. 
 

4. Since 24/10/1997 to 18/06/2001 : 3 Years 8 months experience in FABCO CONSTRUCTION 

CO. LTD Site Durgapur Steel Plant, West Bengal as an “Assistant -Accountant”. 
 

5. 3 year as “Articled Clerk” for Saba Mahmood (FCA) Saba & Equbal Patna Bihar, since 21/02/1994 to 

20/02/1997. The Institute of Chartered Accountant of India Registration No- KK 028256 
 

JOB’S RESPONSIBILITIES: 
 

ACCOUNTING 
 

1. Preparation of Weekly Cash & Credit Outstanding. 
 

2. Writing of Cash Book. 
 

3. Ledger Posting 
 

4. Journals Entry 



5. Inventory Account 
 

6. Preparation of Bank Reconciliation Statement 
 

7. Schedule of Fixed Assets 
 

8. Schedule of Debtors 
 

9. Schedule of Creditors 
 

10. Closing Stock Statement 
 

11. Closing Cash Balance 
 

12. Schedule of Depreciation. 
 

13. Preparation of Trial Balance 
 

14. Profit & Loss account 
 

15. Balance Sheet 
 
 

 

PASSPORT DETAILS:- 

 

PASSPORT NO. : N0405972 

DATE OF ISSUE : 24/01/2016 

DATE OF EXPIRY : 23/01/2026 

PLACE OFISSUE : MUSCAT 
 
 

 

PERSONAL PROFILE: - 
 

Name : MANUAR ALAM 

Father’s Name : Late MAHBOOB ALAM 

Date of Birth : 01/03/1968 

Sex : Male 

Place of Birth : Patna 

Nationality : Indian 

Religion : Islam 

Marital Status : Married 

Language Known : English, Hindi, Urdu and Arabic 

Educational Qualification : B.Com (Honors) 



If you are looking for Accountant, please give me opportunity to serve in your office. I assure to 

satisfy you with my own work, if chance is given to serve in your concerns. 
 
 

 

Declaration: 

 

I do hereby declare that all the information s mentioned above is true and correct to the 

best of my knowledge and belief. 
 
 

 

Thanking you, 






























