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ISLAMUDIN ABDUL AZIZ
ACCOUNTANT

# +966-535024775 _ GARDEJI16@GMAIL.COM

 + KHOBAR DAMMAM KSA

EXPERIENCE

Area Accounts Coordinator
Al Hokair Group

Regional Office Khobar Dammam

Area Accccccounts Coordddinator
Commmpiles anddd Analyyyzzzes Financccial Inffformmmation to Prepare Entries to General Ledddggger,,, 
General Transeccctions Attendddinggg All Reccceivvvable & Accccccounts Payyyable  
Prepareddd wwweeklyyy anddd mmmonthhhlyyy fififinancccial reports  
Monitoringgg accccccounts fffor cccommmplianccce wwwithhh thhhe operatinggg budddggget Financccial Data 
Auddditinggg fififinancccial inffformmmation mmmonthhhlyyy QQQuarterlyyy anddd yyyearlyyy invvventoryyy fffor all assets,,, scccraps,,, anddd cccashhh flflflowww,,, anddd all 
othhher itemmms Commmpilinggg anddd presentinggg reports cccommmmmmentaries anddd fififinancccial statemmments  
All Dailyyy Revvvenue Managggemmment  Chhheccckinggg anddd vvverifffyyy Dailyyy Revvvenue Report,,, Bank Deposit,,, Managgge cccashhh on hhhanddd,,,
Budddggget,,, Pettyyy Cashhh Entryyy anddd More

Accounts Coordinator 
al Hokair Group 

Riyadh ksa

Accccccounts Coordddinator
Dailyyy Revvvenue Reportinggg To Accccccount Managgger in thhhe support anddd mmmanagggemmment offf
accccccounts  Generatinggg newww accccccounts anddd fffollowwwinggg up on leaddds  
Handddleddd cccustommmer cccommmplaints wwwithhh emmmpathhhyyy anddd cccommmposure 
Accccccuratelyyy hhhandddleddd larggge ammmounts offf mmmoneyyy on thhhe cccashhh regggister 
Procccesseddd a ranggge offf dddocccummmentation anddd entereddd inffformmmation into dddatabases.

EDUCATION

DIPLOMA IN COMPUTER SCIENCE 
RCV COMPUTER CENTER DIDWANA RAJASTHAN

DIPLOMA IN COMPUTER APPLICATION
KRISHNA COMPUTER CENTER DIDWANA RAJASTHAN ( MULTILINGUAL OFFICE 
AUTOMATION AND FINACIAL ACCOUNTING )

DIPLOMA IN COMPUTER APPLICATION
MANAV BHARTI UNIVERSITY (COMPUTER METHAMETICAL FOUNDATION & PRAGRAMMING 
IN ( C ) 
MANAGMENT INFORMATION SYSTEM RDBS 

tel:+966-535024775
mailto:GARDEJI16@GMAIL.COM
Mobile User



SKILLS

MY WORK SKILLS 
ORACLE,MICROSOFT OFFICE,Job responsibilities,Office 
administration, Mentoring, Customer service, Problem-
Solving, Teamwork, Leadership, Quick Learner 
,Problem-Solving ,

LANGUAGES

URDU Proficient ARABIC Advanced HINDI Native

ENGLISH Proficient

 References will be provided on demand.    ·  

 · I hereby declare that the information furnished above is true and fair to the best of my knowledge.  
 
 
ISLAMUDIN ABDUL AZIZ 


