1/24/2022

Habeeb Al-abyad / Resume 2022

Work Experiences:

HR administration : ( Enppi- oil & gas ). March 2007- Dec 2021.

My achievement:

- Health Insurance executive (almost more than 14 years serving around 600 people by
registering them with dependents online and solve any issues hinder getting outstanding
medical care, in addition to that preparing monthly financial report attached with bills to be
submitted to finance department, further | request new quotes for annual insurance renewal
from minimum 8 insurance companies 2 months earlier concentrating on service quality).

- Vendor registration : coordination with Oil company (Aramco) concerning any issue obstructing
receipt of payments / uploading required Gov. certificates like (Cr,Gosi,Sagia,Municipality) and
sometimes | do field visit to Aramco office to get advice related to registration.

- take over daily shipments with online booking, and providing training to other colleagues

- preparing employments contracts and follow up with new recruited personnel to sign
the contract and solving all new employee problems that hamper Gosi registration by
direct contact.

- Payroll processing for office staff +Attendance supervisor using smart mobile linked

with cloud software .

- Information technology executive: troubleshooting simple technical error PC’s in HQ office and

fixing printers, providing consultation solution to overcome all technical raised problems that stop

working such as internet connection failure or printing error, further qualifying old PC,s with
required software plus fixing damaged hardware within boot system or replacement with new
items ).

- Applying Translation from Arabic into English and vice versa .

e Ships Clearance in AL-Jubail Port with Arabian Establishment for Trade & Shipping

(A.E.T). 1997 .

e Cashier : in Saudi Consulting Services_ Jan 2005-Aug2006.
» HR administration : Saudi Catering & Contracting Co. DEC 2003- JAN2005.
- Payroll processing
- Internal Auditor
e HR administration : Saipem LTD.construction/oil&Gas . FEB 2002- OCT 2003
.Wages Clerk:
e Food Salesman 1999-2002 .
e Automobile Salesman: Ford/Al-jazera show room. SEP 1998 .
 Sales coordinator: Al-shifa Company for medical syringes 1998 .
Education:
Sales Diploma — (IPA) Institute Of Public Administration (Dammam branch)
Other Certificates:
Air Ticketing + Cargo Services diploma.
Skills:
» Computer technician (basic skills): troubleshooting/fixing network connection and printing
error/damaged hardware replacement/ providing technical solution consultation .
e MS office :Word/Excel/PowerPoint
Writing detailed Reports .
HOPIES: Reading & Writings , Books collector.
Personal Information:
Mob. :+966 598077011
E.mail : Habeebhasan5@outlook.com
Name & nationality & marital status:Habeeb Hasan Al-Abyad/Saudi Arabia/Father




AR
lornle

6 g Ul_dw\ (i v

U\\uw Y§ /0 o bl b
e Bt

.oo.. - \ﬁﬁ\ﬁ\\.m\\w\\nJﬂ\\b TS SOend oy i

,v - \_ﬁQﬁQ\S\H\

\Q\IL\.. \N\.\Wz M\\ «\\MH\
AV



L aladl 3 lu¥l o gas

ploadl p 3

G—aill a3 ¢ pa¥) waalfiua o cmaa Jiadl Gl plaadl Lalad I 5,0u¥) 4 gaa oy iy
((Yo8V) —=SIs3 Juaany (wua ) ple souiiiayc Lot e slaly (0) B uull claall palis /e sl ju
P LS Gt il ppbisl] malipn calilhate 43 08 9 elling (0 ) o
ple 5aaiiy g AVENVAAY/Y 11 aVEAV/0/Y o T eyl Lelaa Y8 o315 LMK Ly ot Ll =)
()

ok LS Bule S il ppaity LS Al pacadnll alps = Y

—AVEN/X/XY TN/ /N e e S eadd ] AVEVA/A/Y I aNENA/0/0 cya J4Y) Juail]
leLal R ] . Sleladl . .
dagall ae gl gulill Jaill olga da gali e g Joll Jmidl alga
Vi £ c—.t-.d‘wbm:swl-.-#'wkwba' 1A Y 3oLl b Lauia
A\ A\ Qh—.‘:‘-lIngJﬁ*.—““u'@LL.'-.'-"-" Yo Ay . “||JLAJY|¢_||_,L4.A
AY Y g2 50ad] 1. v cilaal! bl
Wil Y kg v ¥ Y sl e ol
wl| v ebaal) gy, A\ 3 Fupeasl] bl
Vi \ bl 30l
|y sleadll jaaisl] a | sleadll ypagall
sl | eyt elelad! A ARVATAV W I IV AR AL VAVA TS Rt ]
—ali sauisd]
- Uualas¥ ) RUG Tl jall 3,58 Jlpks o jasdl o3 udy
P St "= [
alaally ascqll g9 ale juna Tamaga A4 - A,
' s VAV,
;ledln.afw aoal Jo—mie -1

g___a.uu/_h. e




$o111s 1 St da0gmudl Banmdl BS Lot

aylagma 1 Laijn 2alosdl 3,1 oYl seeegsna

ASIAYes za_niln V$0D 2 2 ewm

IR VAR VALY

Al Oif A e | EJ'QYI D fprmRam a2 J— S SR Y § RPN WeaB ) JemBm s
BfAf wﬂJ!g { =+1) AJ3AJ| SL_—gffAJi @ALthf LpJ'QJ' Lbffyl d.axl Swa o oo f
agdoall slodbla gaenx oga! 05 (2YEVA/e0/VA Faylon Sennly YEIA/0/0 Faulon

o(dm2mem2) ale Ho0dBay 2laia

03Sﬁm 3a> 4 al aalacel a3 6bj' JL?AJ' D JARJJ AinJI 3h2§ bi JAi&

» A'sﬁma EAJB alac J#sbﬁ >D ,fL?f' Jﬁ' 1 W

df?“3J|3 JﬁfﬁJ' ZJ'Q' J=2dao @_anJle d?_m_a

P s | N I ] IS QRN sl asath 5o a5l aac

S o




KINGDOM OF SAUDI ARABIA
INSTITUTE OF PUBLIC ADMINSTRATION
EASTERN PROVINCE BRANCH

TRANSCRIPT

THE INSTITUTE OF PUBLIC ADMINSTRATION - EASTERN PROVINCE BRANCH
CERTIFIES THAT MR. HABEEB H. ALABYAD HAS ATTENDED THE SALES PROGRAM
SESSION (5 ). HE HAS SUCCESSFULLY PASSED THE COURSE , ATTAINED A
GENERAL GRADE OF (GOOD ). THE ACCUMULATIVE GRADE WAS (2.41 OUT
OF 5.00) .

ACCORDINGLLY HE HAS FULFILLED THE REQUIREMENTS OF THE PROGRAM .

THE DETAILS OF THE RESULT WAS AS FOLLOWS :

1 - INTENSIVE ENGLISH LANGUAGE (24 HOURS A WEEK ) FROM 14/9/1996 TO
9/4/1997 WITH GENERAL GRADE (GOOD) .

2 - SPECIALITY COURSES AND HIS GRADE IN EACH :

FIRST TERM FROM 6/9/1997 TO 31/12/1997

SUBJECT OF FIRST TERM CREDIT MARKS
HOURS
INTRODUCTION TO BUSINESS 3 68
PERSONAL COMMUNICATION SKILLS 3 75
SALES MATHEMATICS 3 60
PERSONAL COMPUTER APPLICATIONS 3 71
PRINCIPLES OF MARKETING 4 81
TERM GRADE 16 GOOD

SECOND TERM FROM 7/2/1998 TO 17/6/1998

SUBJECT OF SECOND TERM CREDIT MARKS
HOURS
SALES BASICS AND SKILLS 4 74
COMPUTER APPLICATIONS IN SALES 2 81
DISTRIBUTION 3 87
CONSUMER BEHAVIOR 2 73
SALES PROMOTION 3 71
SALES MANAGEMENT 3 74
TERM GRADE 17 GOOD
PRACTICAL TRAINING FROM 4/7/1998 TO 9/9/1998
SUBJECT CREDIT GRADE
HOURS
PRACTICAL TRAINING 6 SUCCEEDED

TRAINING THROUGHOUT STUDY COURSE WAS IN ENGLISH .

IP.A. EASTERN PROVINCE BRANCH TRAINEES OFFICIAL 90 - 100 EXCELLENT
GENERAL DIRECTOR AFFAIR

vl

<&

80 - 89 VERY GOOD

8,70 - 79 GOOD

60 - 69 PASS

&
&

AHMED A. ALMANSOUR SAMIR A. ALMUGRENs/ASTRUSS

1C ADNIN
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Recommended positions

Health insurance executive
Payroll processing

Daily shipments coordinator
Sales coordinator

Aramco Vendor registration .

All Government duties .
Administrative assistant .
Translation (Arabic <> English).
Cashier & accounts auditor .
Purchases Representative.
Documents controller .
Assistant sales manager.
Customer service coordinator.
Ships clearance representative.
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