
Curriculum Vitae

PersonalInformation:

Name:MohammedAbdrabalnabiDrajFaraj

DOB:August–1991

Nationality:Sudanese

MaritalStatus:Single

Address:EasternProvince/

Khobar

ContactNumbers:0560593374

Email:mohammedabdo23210882@gmail.com

AcademicQualifications:

BScofElectronicsandelectricalEngineering,OmdurmanAhliaUniversity–Sudan.

Experience

1.PositionTitle:DocumentController/procurement
DepartmentEmployer:Salim MohammedAlJoaib&
PartnersCompanyDuration:December2019–Present
Tasks:

□ ResponsibleofkeepingalltheProcurementandContractsdocumentations,

□ Maintainingproperdocumentstracking.

□ PreparesDocumentTransmittals.

□ Coordinatingbetweenvendorsandprojectmanagersforpricingquotations.

□ KeeptrackingofvendorsinvoiceandPurchaseorders.

2.PositionTitle:Communication&wiring
TechnicianEmployer:YanabehAl-AmalGeneral
ContractingEst.Duration:September2018-
October2019
Tasks:

□ ReviewandmaintenanceofNetworkandTelephoneConnections

□ NewConnectionsInstallation

□ Extenddatacablesandconnectthem withexternalkeys

TrainingCourses:

□ MicroControllertrainingcourse

□ WebDesigning

□ CCNA

□ WorkPermitreceiver(Aramco).

□

Skills:

□ Microsoftofficepackage(Word,Excel,Powerpoint)



□ English&ArabicasMotherTongue.

Abilitytoworkunderpressure,workindependentlyandsetpriorities.

□ Excellentcomputerandreportwritingskills.

□ Goodcommunicationswithpeers,colleagues&customers.

Team player,Leader,willingtocoordinateandworkwithassociatedfunctionaldepartmentpersonnel

forthebenefitofachievingtheCOMPANYgoalsandobjectives.


