
JAFFAR 
AL- IBRAHIM 

 

P E R S O N A L I N F O 

Occupation Human Resource 

DOB September, 1990 

Nationality Saudi 

Address          Dammam, Saudi Arabia 
 

E D U C A T I O N 
Bachelor Of Special Education 

Diploma of Human Resource  

 

O B J E C T I V E 

A Special Education graduated from University of Dammam with 

Bachelor Degree + Human Resource from international 
foundation for professional studies diploma Degree,  Having 
more than 3 years of progressively developing skills, playing team 
member role in various tasks. I am seeking a new challenging 
opportunity in a well-developed company where I can extend & 
expand my skills & experience for the benefit of the company and 
myself. 

 

W O R K E X P E R I E N C E 
Qatif Center Hospital Feb 2021 - Present

 

C O N T A C T 

+966 58 251 1014 

Assist the Human Resources Department in the development of the 
department and solve problems in the personnel files in cooperation 
with the Quality and Patient Safety Department. 

iamja3far@gmail.com 
Tecnicas Reunidas Company 
Saudization Assistant 

Jul 2017 – Jan 2021 

L A N G A U G E S 

A R A B I C E x c e l l e n t 

E N G L I S H G o o d 

 

C O U R S E S & C E R T I F I A C T E 

• Basics of Human Resources. 

• Creative Writing Skills. 

• Preparing the Strategic Plan. 

• Human Resources Administration. 

• Supportive Services (Volunteer Work). 

 

P E R S O N A L S K I L L S 

• Team player. 

• Excellent in Microsoft Office. 

• International Relocation. 

• Follow-up vacations and directives for trainees. 
• Follow up on trainees salaries. 
• Preparing final clearances and certificates of experience for trainees. 
• Solve all problems related to trainees, including salary delays, 

restrictions and monthly leave. 
• Preparing letters for trainees. 
• Provide the Human Resources Department with reports. 
• Preparing daily and monthly reports related to the Saudization 

Department. 
• Go to the site to verify the correct reports sent to us regarding 

employee attendance from Subcontractors (head count). 
• Assisting all projects regarding the Saudization department. 
• Two and half years in the Al-Fadhili project 
• One year in Ras Tanura Clean Fuels Project - Saudi Aramco. 
• Review the daily attendance of trainees. 
• Make a monthly timesheet for the trainees. 
• Follow up with Subcontractors (daily report- Monthly reports - 

Updates- Weekly Report) 
• Archiving all documents related to trainees and reports for the project. 

• Sacrifice to get work done 

• Initiative, propose solutions and 
alternative approaches 

 

S O F T W A R E 

Akella.co travel and tourism & 
construction 

Customer’s service- Flight booking 
 

Mass High School - Admin assistant 

Jun 2015 – Feb 2016 
 
 
 
 

Jul 2013 – Aug 2017 
 
 
 

 
Excel Word PowerPoint 

• Preparing students through Noor Network of the Ministry of 
Education. 

• Follow up on student absences; Carrying out all administrative 
matters in accordance with the requirements of the educational 
establishment. 
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Jaffar essa mohammed Alibrahim

The Health Volunteering Center at the Ministry Of Health would 
like to express its thanks and appreciation to  

ID Number  (1067605715)   (Management)   In recognition of this 
outstanding volunteer work and effort in the volunteer 
opportunity  (Supportive Services)  in  (Al Qatif)  
From  (21/02/2021)  to  (31/05/2021)  with a rate of   (401)  
volunteering hours. Wishing further success in the future

1067605715

401 31/05/2021 21/02/2021



 











 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

TRAINING CENTER 
AT THE COLLEGE OF APPLIED STUDIES AND 

COMMUNITY SERVICE CERTIFIES THAT 
 

      ID                            
 

HAS COMPLETED A COURSE IN  :  
 

BASICS OF HUMAN RESOURCES 
 

WHICH WAS HELD ONLINE 
 

on   14 / 3 / 2021  G 
 

 FOR TWO DAYS,[ 6 ] HOURS OF TRAINING  
 

JAFFAR ESSA MOHAMMED ALIBRAHIM  

10676057151067605715

2103174 



 شهادة حضور دورة تطويرية إلكترونية
يشهد معهد ردنا العالي للتدريب بأن المتدرب/ ـة

جعفر عيسى محمد ال إبراهيم
سعودي/ ـة الجنسية بموجب الهوية رقم ١٠٦٧٦٠٥٧١٥ حضر دورة

إدارة الموارد البشرية
  المعتمدة برقم (١٢١٣١٢٥٦٨) بعدد (٢٥) ساعة لمدة (٥) أيام ابتداءً من تاريخ ٢٠٢١/٠٣/٢١ م

 

 

 
رقم الشهادة:  

٢١٠٣١٢١٣٤١٧٤٥٢٥٨٧١٧
(الشهادة معتمدة ولا تحتاج إلى توقيع أو ختم)
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: ةرود ت /رضح دق  
 

) ةیجیتارتسلإا ةطخلا دادعإ(  
 

م 2021 ریاربف 28 خیراتب ) دحاو موی ( ةدمل )  مووز ( جمانرب ربع ةماقملا  
 

روضح ةداھش  

  میھاربإ لا دمحم ىسیع رفعج

مامدلاب ةیحصلا ةرادلإل ةیدوعسلا ةیعمجلا ریدم  
دارط لأ نمحرلادبع نب يلع /أ  

 

: نأ مامدلاب ةیحصلا ةرادلإل ةیدوعسلا ةیعمجلا دھشت  
 



 شهادة حضور دورة تطويرية إلكترونية
(دورة مجانية)

 
يشهد معهد ردنا العالي للتدريب بأن المتدرب/ ـة

جعفر عيسى محمد ال إبراهيم
سعودي/ ـة الجنسية بموجب الهوية رقم ١٠٦٧٦٠٥٧١٥ حضر دورة

مهارات الكتابة الإبداعية
  المعتمدة برقم (١٢١٣٤٦٧٨١) بعدد (٥) ساعة لمدة يوم ابتداءً من تاريخ ٢٠٢٠/٠٤/١١ م

 

 

 
رقم الشهادة:  

٢١٠٣١٢١٣٤١٧٤٥٢٤٦٩٤٢
(الشهادة معتمدة ولا تحتاج إلى توقيع أو ختم)
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